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SOUTHAVEN
COMMUNITY DEVELOPMENT DISTRICT

Rizzetta & Company, Inc., 2806 North Fifth Street, Unit 403, St. Augustine, FL 32084

Board of Supervisors Walter O’'Shea Chariman
Lane Gardner Vice Chariman
Carla Luigs Assistant Secretary
Kevin Jund Assistant Secretary

Matthew Gallagher Assistant Secretary
District Manager Melissa Dobbins  Rizzetta & Company, Inc.

District Counsel Jonathan Johnson Hopping Green & Sams, P.A.
Katie Buchanan Hopping Green & Sams, P.A.

Interim Engineer Scott Lockwood England, Thims & Miller

All cellular phones must be placed on mute while in the meeting room.

The first section of the meeting is called Audience Comments, which is the portion of the
agenda where individuals may make comments on Agenda Items. The final section of
the meeting will provide an additional opportunity for Audience Comments on other
matters of concern that were not addressed during the meeting. Individuals are limited to
a total of three (3) minutes to make comments during these times.

Pursuant to provisions of the Americans with Disabilities Act, any person requiring special
accommodations to participate in this meeting/hearing/workshop is asked to advise the
District Office at least forty-eight (48) hours before the meeting/hearing/workshop by
contacting the District Manager at (904) 436-6270. If you are hearing or speech impaired,
please contact the Florida Relay Service by dialing 7-1-1, or 1-800-955-8771 (TTY)
1-800-955-8770 (Voice), who can aid you in contacting the District Office.

A person who decides to appeal any decision made at the meeting/hearing/workshop with
respect to any matter considered at the meeting/hearing/workshop is advised that person
will need a record of the proceedings and that accordingly, the person may need to ensure
that a verbatim record of the proceedings is made including the testimony and evidence
upon which the appeal is to be based..
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January 28, 2020
Board of Supervisors
Southaven Community
Development District

AGENDA
The regular meeting of the Board of Supervisors of the Southaven Community Development
District will be held on February 5, 2020 at 10:00 a.m. at the Markland Amenity Center located at 61
Clarissa Lane St. Augustine, FL 32095. The following is the agenda for this regular meeting:

1. CALL TO ORDER/ROLL CALL
2. AUDIENCE COMMENTS ON AGENDA ITEMS
3. BUSINESS ADMINISTRATION

A. Consideration of the Minutes of the Board of Supervisors’ Regular
Meeting held August 7, 2019.......ccoo i Tab 1
B. Ratification of the Operations and Maintenance Expenditures for
July 2019, August 2019, September 2019, October 2019, November 2019
and December 2019, ... Tab 2
C. Ratification of Custody Account, Series 2016, CUS 68, CUS 69................... Tab 3
4. STAFF REPORTS
A. District Counsel
1.) Memorandum on Revised Rules of Procedure.............ccccueviiiiiiiiiiininnnnn. Tab 4
2.) Redline Rules of Procedure.............ooouvviiiiiiiiiiii e Tab 5

3.) Consideration of Resolution 2020-01, Designating Date, Time and

Location of Public Hearing on Adopting Amended Rules of Procedure....Tab 6
District Engineer
Construction Administrator
Landscape and Maintenance
1.) Yellowstone Landscape Report, January 2020..............coeviiiiiieeiieeeennennn. Tab 7
Amenity Manager and Field Maintenance
1.) Amenity Manager Report, February 5, 2020.............ccceeeeeiiiieiiiiiiiiieeeeeees Tab 8
2.) Field Operations Manager Report, January 29, 2020.............cccccvmrrvreeeen. Tab 9
3.) Clear Waters Pond Report, January 2020 (Under Separate Cover)
F. District Manager

1.) Ratification of First Addendum to Professional District Services

oW

m

AGIEEIMENT. ... e e e e e e e Tab 10
5. BUSINESS ITEMS
A. Ratification of Vesta Amendment for UTV Polaris Ranger Usage................. Tab 11

B. Consideration of Resolution 2020-02, Designating Date, Time and
Location of Public Hearing Adopting Rules for Overnight Parking
and Parking Enforcement......... ... Tab 12

C. Discussions Regarding Amenity Facility Age Limits

D. Consideration of Resolution 2020-03, Conducting the General Election........ Tab 13
E. Consideration of Giddens Security Contract Renewal................ccceeviieeeeeeneen. Tab 14
F. Consideration of Wayne Automatic Fire Sprinklers Proposal......................... Tab 15
G.

Discussion Regarding Fire Pit Usage

6. AUDIENCE COMMENTS AND SUPERVISOR REQUESTS

7. ADJOURNMENT

We look forward to seeing you at the meeting. In the meantime, if you have any questions,
please do not hesitate to call us at 904-436-6270.

Very truly yours,

Melissaw Dobbing


http://www.southavencdd.org/

AUDIENCE COMMENTS
ON AGENDA ITEMS



CALL TO ORDER / ROLL CALL



BUSINESS ADMINISTRATION



Tab 1
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SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT
August 07, 2019 Minutes of Meeting
Page 1

MINUTES OF MEETING

Each person who decides to appeal any decision made by the Board with respect to any matter
considered at the meeting is advised that the person may need to ensure that a verbatim record of the
proceedings is made, including the testimony and evidence upon which such appeal is to be based.

SOUTHAVEN
COMMUNITY DEVELOPMENT DISTRICT

The regular meeting of the Board of Supervisors of Southaven Community Development District
was held Wednesday, August 7, 2019 at 10:00 a.m. at the Markland Amenity Center located at 61
Clarissa Lane St. Augustine, FL 32095.

Present and constituting a quorum:

Walter O’'Shea Board Supervisor, Chairman
Kevin Jund Board Supervisor, Assistant Secretary
Carla Luigs Board Supervisor, Assistant Secretary

Also present were:

Melissa Dobbins District Manager, Rizzetta & Company, Inc.
Katie Buchanan District Counsel, Hopping Green & Sams (Via Speakerphone)
Scott Lockwood District Engineer, England Thims & Miller
(Via Speakerphone)
Thomas Welch Construction Administrator, Hines
Dan Fagen Director of Operations, Vesta

Audience members
FIRST ORDER OF BUSINESS Call to Order

Ms. Dobbins called the meeting to order at 10:15 a.m. and read roll call.

SECOND ORDER OF BUSINESS Audience Comments on Agenda ltems
An audience member had a request for tennis lights.
An audience member had a request for facilities and/or events for older children.

An audience member had a question on irrigation cost.
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THIRD ORDER OF BUSINESS Consideration of the Minutes of the Board
of Supervisors’ Regular Meeting held May
1, 2019

On a motion by Mr. Jund, seconded by Ms. Lugis, with all in favor, the Board approved May 01, 2019
Minutes of Meeting for Southaven Community Development District.

FOURTH ORDER OF BUSINESS Ratification of the Operations and
Maintenance Expenditures for April 2019,
May 2019 and June 2019

On a motion by Mr. Jund, seconded by Ms. Luigs, with all in favor, the Board ratified Operations and
Maintenance Expenditures for April 2019 in the amount $32,351.39, May 2019 in the amount of
$61,535.49 and June 2019 in the amount of $61,578.92 for Southaven Community Development
District.

FIFTH ORDER OF BUSINESS Ratification of Requisitions for Custody
Account Series 2016, CUS 66 and CUS 67

REQUISITION NO. PAYEE AMOUNT
CUS 66 Bent Construction $4,678.33
CUS 67 PROSSER $1,120.35

On a motion by Mr. O'Shea, seconded by Mr. Jund, with all in favor, the Board ratified
Requisitions for Custody Account Series 2016, CUS 66 and CUS 67 for Southaven Community

Development District.

SIXTH ORDER OF BUSINESS STAFF REPORTS
A. District Counsel
No report.
B. District Engineer

Mr. Lockwood updated the Board of Supervisors’ that Phase 2B is being cleared and
Phase 2C and 3 will be in near future.

C. Construction Administrator
Mr. Welch stated that the boardwalk will start next week and will finish in three (3) to four (4)
weeks. He is also reviewing paver and drain issues.

D. Amenity Report
1.) Amenity Manager Report, August 7, 2019
Mr. Fagen reviewed report under tab four (4) of the agenda. Mr. O’Shea requested the
staff review redoing lights at night to reduce bug issues.


https://61,578.92
https://61,535.49
https://32,351.39
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E. District Manager Report
Ms. Dobbins updated the Board that a resident requested the Board to reduce the fee for a
replacement gate sticker. Discussions ensued. The Board made no changes at this time.
Ms. Dobbins also noted that the next meeting will be held on October 2, 2019.

SEVENTH ORDER OF BUSINESS Presentation of Registered Voter Count

Ms. Dobbins reported the District has over 250 registered voter numbers which now indicates the District
will hold its first General Election in November 2020.

EIGHTH ORDER OF BUSINESS Consideration of ADA Website Compliance
Proposals

The Board of Supervisors’ reviewed three (3) ADA website proposals from ADASC, Campus Suite and
VGlobalTech. Discussions ensued.

On a motion by Mr. O’Shea, seconded by Mr. Jund, with all in favor, the Board approved VGlobal ADA
website proposal for Southaven Community Development District.

Ms. Dobbins presented the amended Rizzetta & Company Technology Website Agreement.

On a motion by Mr. O’Shea, seconded by Mr. Jund, with all in favor, the Board approved amended

Rizzetta & Company Technology Website Agreement for Southaven Community Development District.

NINTH ORDER OF BUSINESS Consideration of HVAC Preventative
Maintenance Service Proposal

The Board reviewed Howard Services preventative maintenance HVAC proposal.

On a motion by Mr. O’'Shea, seconded by Ms. Luigs, with all in favor, the Board approved Howard
Services Preventative Maintenance service proposal with a semi-annual rate of $248.50 for Southaven

Community Development District.

TENTH ORDER OF BUSINESS Consideration of Vesta Amenity Management
Renewal Proposal

Discussions ensued.

On a motion by Mr. O’Shea, seconded by Mr. Jund, with all in favor, the Board authorized Mr. Jund to
work with Vesta to finalize terms and for Counsel to approve an agreement for the Chairman to

execute for Southaven Community Development District.

ELEVENTH ORDER OF BUSINESS Consideration of Yellowstone Landscape
Maintenance Renewal Proposal (Under
Separate Cover)

Discussions ensued.

On a motion by Mr. O’Shea, seconded by Ms. Jund, with all in favor, the Board authorized Mr. Jund to
work with Yellowstone to finalize terms and for Counsel to approve an agreement for the Chairman to

execute for Southaven Community Development District.
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TWELFTH ORDER OF BUSINESS Ratification of Farrell Brothers Bridge
Construction Agreement

On a motion by Mr. O’Shea, seconded by Ms. Luigs, with all in favor, the Board ratified final bridge
agreement with Farrell Brothers Marine Construction in the amount of $112,260.00 for Southaven

Community Development District.

THIRTEENTH ORDER OF BUSINESS Consideration of Resolution 2019-04,
Designating Date, Time and Location of Regular
Board of Supervisors’ Meetings for Fiscal Year
2019-2020

On a motion by Mr. Jund, seconded by Ms. Luigs, with all in favor, the Board adopted Resolution 2019-
04, Designating Date, Time and Location of Regular Board of Supervisors’ Meetings for Fiscal Year

2019-2020 for Southaven Community Development District.

FOURTEENTH ORDER OF BUSINESS Public Hearing on Fiscal Year 2019-2020 Budget

1.) Consideration of Resolution 2019-05, Approving Fiscal Year 2019-2020 Budget

On a motion by Mr. O’Shea, seconded by Mr. Jund, with all in favor, the Board opened the Public

Hearing on Fiscal Year 2019-2020 Budget for Southaven Community Development District.

No audience members were present.

On a motion by Mr. O'Shea, seconded by Mr. Jund, with all in favor, the Board closed the Public

Hearing on Fiscal Year 2019-2020 Budget for Southaven Community Development District.

Discussions ensued regarding gate security options.

On a motion by Mr. Jund, seconded by Ms. Luigs, with all in favor, the Board adopted Resolution 2019-
05, Approving Fiscal Year 2019-2020 Budget for Southaven Community Development District.

FIFTEENTH ORDER OF BUSINESS Consideration of Resolution 2019-06, Imposing
Special Assessments

On a motion by Mr. O’'Shea, seconded by Ms. Lugis, with all in favor, the Board adopted Resolution

2019-06, Imposing Special Assessments for Southaven Community Development District.

SIXTEENTH ORDER OF BUSINESS Acceptance of Fiscal Year 2019-2020 Funding
Agreement

On a motion by Mr. O’'Shea, seconded by Mr. Jund, with all in favor, the Board approved Fiscal Year
2019-2020 Funding Agreement for Southaven Community Development District.
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SEVENTHEENTH ORDER OF BUSINESS Audience Comments and Supervisor
Request
No audience present.
No supervisor requests.
EIGHTEENTH ORDER OF BUSINESS Adjournment

On a motion by Mr. O’Shea, seconded by Ms. Luigs, with all in favor, the Board adjourned the Board of
Supervisors’ Meeting at 11:14 a.m. for Southaven Community Development District.
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SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT

s e S S S
DISTRICT OFFICE - 2806 N. FIFTH STREET - UNIT 403 - ST. AUGUSTINE, FLORIDA 32084

Operation and Maintenance Expenditures
July 2019
Presented For Board Approval

Attached please find the check register listing the Operation and Maintenance
expenditures paid from July 1, 2019 through July 31, 2019. This does not
include expenditures previously approved by the Board.

The total items being presented: $44,520.96

Approval of Expenditures:

Chairperson
Vice Chairperson

Assistant Secretary


https://44,520.96

Southaven Community Development District
Paid Operation & Maintenance Expenditures
July 1, 2019 Through July 31, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Advanced Disposal St Johns County-PW 001802 PWO0000069119 Acct # 003552 -05/19 $ 89.06

Advanced Disposal St Johns County-PW 001802 PW0000070581 Acct # 003552 -06/19 $ 89.06

Clear Waters, Inc. 001806 98459 Lake Management 07/19 $ 680.00

Comcast 001796 8495741401210954 Wireless Telephone $ 142.33

06/19 Services 06/19
Comcast 001796 8495741401213297 Wireless Telephone $ 587.32
06/19 Services 06/19

Florida Power & Light 001807 FPL Summary 06/19 FPL Summary 06/19 $ 2,579.44

Giddens Security Corporation 001803 23458515 Security Service 06/01/19- $ 6,855.20
06/30/19

Hopping Green & Sams 001801 108486 General Legal Services $ 871.00
05/19

Poolsure 001809 131295586670 Water Management 07/19  § 412.50

Raul Molina 001808 RMO071719 Rental Deposit Refund $ 100.00
07/19

Renee Aunchman 001795 RA062319 Rental Deposit Refund $ 150.00
06/19

Rizzetta & Company, Inc. 001797 INV0O000041485 District Management Fees $ 3,158.00
07/19

Rizzetta Technology Services, LLC 001798 INVO000004513 Website & Email Hosting $ 175.00

Services 07/19


https://3,158.00
https://6,855.20
https://2,579.44

Southaven Community Development District
Paid Operation & Maintenance Expenditures

July 1, 2019 Through July 31, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount
St Johns Utility Department 001799 SJC Utility Summary St Johns County Utility $ 5,688.15
06/19 Summary 06/19

Sunbelt Gated Access Systems of Florida, 001804 70624 Service Call Replaced $ 235.00

LLC. Broken Reflector & Hood

Sunbelt Gated Access Systems of Florida, 001804 70631 Service Call Replaced Belt $ 165.00

LLC. on Exit Barrier Gate 06/19

Turner Pest Control LLC 001800 5872736 Monthly Pest Control 06/19 $ 70.00

Turner Pest Control LLC 001800 5924214 Equipment Charges 06/19  $ 148.00

Turner Pest Control LLC 001811 5940517 Monthly Pest Control 07/19 $ 70.00

Vesta Property Services, Inc. 001810 357299 Amenity Management / $ 8,184.16
General Facilty Maint /

Vesta Property Services, Inc. 001810 357874 Billable Mileage 06/19 $ 32.50

Vesta Property Services, Inc. 001810 358157 Reimburse Purchases $ 357.94
06/19

Yellowstone Landscape 001805 JAX 33448 Palm Tree Removal 06/19 § 700.00

Yellowstone Landscape 001805 JAX 33449 Pine Bark Mulch 06/19 $ 325.00

Yellowstone Landscape 001812 JAX 38721 Landscape Maintenance $ 12,656.30

07/19


https://12,656.30
https://8,184.16
https://5,688.15

Southaven Community Development District
Paid Operation & Maintenance Expenditures

July 1, 2019 Through July 31, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Report Total $ 44,520.96



https://44,520.96

SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT

e e e e s
DISTRICT OFFICE - 2806 N. FIFTH STREET - UNIT 403 - ST. AUGUSTINE, FLORIDA 32084

Operation and Maintenance Expenditures
August 2019
Presented For Board Approval

Attached please find the check register listing the Operation and Maintenance
expenditures paid from August 1, 2019 through August 31, 2019. This does not
include expenditures previously approved by the Board.

The total items being presented: $33,593.23

Approval of Expenditures:

Chairperson
Vice Chairperson

Assistant Secretary


https://33,593.23

Southaven Community Development District

Paid Operation & Maintenance Expenditures

August 1, 2019 Through August 31, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount
Advanced Disposal St Johns County-PW 001813 PWO0000072014 Acct # 003552 -07/19 $ 95.99
Clear Waters, Inc. 001825 99162 Lake Management 08/19  $ 680.00
Comcast 001814 8495741401210954 Wireless Telephone $ 142.66
07/19 Services 07/19
Comcast 001814 8495741401213297 Wireless Telephone $ 588.47
07/19 Services 07/19
Florida Power & Light 001826 FPL Summary 07/19 FPL Summary 07/19 $ 2,657.81
Giddens Security Corporation 001820 23458739 Security Service 07/01/19- $ 6,629.29
07/31/19
Kelly Giddens 001821 KG081419 Rental Deposit Refund $ 500.00
08/19
Poolsure 001819 131295587270 Water Management 08/19 $ 412.50
Rizzetta & Company, Inc. 001815 INVVO000042280 District Management Fees  $ 3,158.00
08/19
Rizzetta Technology Services, LLC 001816 INVO000004598 Website & Email Hosting  $ 175.00
Services 08/19
Smith Electrical, Inc. 001823 13446 Ballast Repair 08/19 $ 2,851.96
St Johns Utility Department 001817 SJC Utility Summary St Johns County Utility $ 5,875.53
07/19 Summary 07/19
Vesta Property Services, Inc. 001827 358756 Amenity Management / $ 8,184.16

General Facilty Maint /


https://8,184.16
https://5,875.53
https://2,851.96
https://3,158.00
https://6,629.29
https://2,657.81

Southaven Community Development District
Paid Operation & Maintenance Expenditures

August 1, 2019 Through August 31, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Vesta Property Services, Inc. 001827 359368 Reimburse Purchases $ 647.49
07/19

Village Key & Alarm, Inc. 001818 326478 Intrusion Monitoring Via $ 240.00
Phone Line 08/01/19 -

Yellowstone Landscape 001824 JAX 25862 Dog Park Drainage 05/19  $ 754.37

Report Total $ 33,593.23



https://33,593.23

SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT

e e e e s
DISTRICT OFFICE - 2806 N. FIFTH STREET - UNIT 403 - ST. AUGUSTINE, FLORIDA 32084

Operation and Maintenance Expenditures
September 2019
Presented For Board Approval

Attached please find the check register listing the Operation and Maintenance
expenditures paid from September 1, 2019 through September 30, 2019. This
does not include expenditures previously approved by the Board.

The total items being presented: $83,649.72

Approval of Expenditures:

Chairperson
Vice Chairperson

Assistant Secretary


https://83,649.72

Vendor Name

Southaven Community Development District

Paid Operation & Maintenance Expenditures

September 1, 2019 Through September 30, 2019

Check Number Invoice Number

Invoice Description

Invoice Amount

Advanced Disposal St Johns County-PW

Andrea Plowden

Andrea Stephens

Clear Waters, Inc.

Comcast

Comcast

Eqgis Insurance Advisors, LLC
England-Thims & Miller, Inc.
First Coast Awning, LLC.
Florida Power & Light
Giddens Security Corporation

Hopping Green & Sams

001828

001849

001851

001841

001829

001829

001842

001843

001845

001846

001847

001836

PWO0000073419
AP091219
AStephens 01.25.19
99883
8495741401210954
08/19
8495741401213297
08/19

9445

0191688

17454

FPL Summary 08/19

23458884

109647

Acct # 003552 -08/19

Rental Deposit Refund
09/19
Rental Deposit Refund

Lake Management 09/19

Wireless Telephone
Services 08/19
Wireless Telephone
Services 08/19
Renewal Of Policy
#100118672 For 19/20
Engineering Services
08/19

Cabana Awning Repair
09/19

FPL Summary 08/19

Security Service 08/01/19-

08/31/19

General Legal Services
07/19

$ 89.06
$ 100.00
$ 500.00
$ 680.00
$ 142.66
$ 588.47
$ 23,676.00
$ 35.00
$ 375.00
$ 2,522.72
$ 6,788.99
$ 197.00


https://6,788.99
https://2,522.72
https://23,676.00
https://01.25.19

Southaven Community Development District

Paid Operation & Maintenance Expenditures

September 1, 2019 Through September 30, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Lacey Evans 001844 LE091519 Rental Deposit Refund $ 100.00
09/19

Marion Grivotet 001848 MG091319 Rental Deposit Refund $ 100.00
09/19

McCall Tree Health and Consulting, LLC 001838 1568 Evalutation of Palms 09/19 $ 417.25

Otis Elevator Company 001837 TAJ04035919 Elevator Test and $ 1,728.12
Inspection 09/01/19 -

Otis Elevator Company 001839 TAJ16440001 Hydraulic Elevator 08/19 $ 250.00

Poolsure 001850 131295588083 Water Management 09/19 $ 412.50

Rizzetta & Company, Inc. 001830 INVO000043111 District Management Fees  $ 3,158.00
09/19

Rizzetta Technology Services, LLC 001831 INVO000004683 Website & Email Hosting $ 175.00
Services 09/19

St Johns Utility Department 001832 SJC Utility Summary St Johns County Utility $ 3,784.67

08/19 Summary 08/19

Sunbelt Gated Access Systems of Florida, 001852 70737 Service Call Replaced Belt $ 230.00

LLC. on Exit Barrier Gate 07/19

Sunbelt Gated Access Systems of Florida, 001852 70870 Service Call Replaced Belt $ 801.00

LLC. on Exit Barrier Gate 08/19

Synergy Florida 001853 39704 1 Year 4Sight Subscription $ 100.00

Kit 09/19


https://3,784.67
https://3,158.00
https://1,728.12

Southaven Community Development District

Paid Operation & Maintenance Expenditures

Vendor Name

September 1, 2019 Through September 30, 2019

Check Number

Invoice Number

Invoice Description

Invoice Amount

Synergy Florida

Turner Pest Control LLC
Tyler Harris

Vesta Property Services, Inc.
Vesta Property Services, Inc.
Vesta Property Services, Inc.

Village Key & Alarm, Inc.

Wayne Automatic Fire Sprinklers, Inc.

Yellowstone Landscape
Yellowstone Landscape

Yellowstone Landscape

001853

001833

001835

001854

001834

001854

001855

001856

001840

001840

001857

323942

6000978

THO081419

359770

359793

360608

326479

763392

JAX 28867

JAX 47412

JAX 52298

Repair Service 08/19
Monthly Pest Control 08/19

Rental Deposit Refund
08/19

Amenity Management /
General Facilty Maint /
Billable Mileage 08/19

Reimburse Purchases
08/19

Intrusion Monitoring Via
Phone Line 08/01/19 -
Annual Sprinkler Inspection
and Backflow Cert. 08/19
Landscape Maintenance
06/19

Landscape Maintenance
08/19

Tree Trimming 08/19

$ 185.00
$ 70.00
$ 500.00
$ 8,184.16
$ 32.66
$ 1,238.64
$ 360.00
$ 450.00
$ 12,656.30
$ 12,656.30
$ 365.22



https://12,656.30
https://12,656.30
https://1,238.64
https://8,184.16

Southaven Community Development District

Paid Operation & Maintenance Expenditures

September 1, 2019 Through September 30, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Report Total $ 83,649.72



https://83,649.72

SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT

e e e e s
DISTRICT OFFICE - 2806 N. FIFTH STREET - UNIT 403 - ST. AUGUSTINE, FLORIDA 32084

Operation and Maintenance Expenditures
October 2019
Presented For Board Approval

Attached please find the check register listing the Operation and Maintenance
expenditures paid from October 1, 2019 through October 31, 2019. This does
not include expenditures previously approved by the Board.

The total items being presented: $44,657.04

Approval of Expenditures:

Chairperson
Vice Chairperson

Assistant Secretary


https://44,657.04

Southaven Community Development District

Paid Operation & Maintenance Expenditures

Vendor Name

October 1, 2019 Through October 31, 2019

Check Number

Invoice Number

Invoice Description

Invoice Amount

Advanced Disposal St Johns County

Clear Waters, Inc.

Comcast

Comcast

Epic Pools & Hardscape
Construction, Inc.

Florida Power & Light
Freedom Pest Control, Inc.
Giddens Security Corporation
Hopping Green & Sams
Poolsure

Rizzetta & Company, Inc.

Rizzetta & Company, Inc.

001860

001871

001858

001858

001859

001878

001866

001867

001861

001873

001862

001862

PW0000074832
100585
8495741401210954
09/19
8495741401213297
09/19

20640

FPL Summary 09/19
1018430

23459079

110244
131295588787
INVO000043726

INVO000043849

Acct # 003552 -09/19
Lake Management 10/19

Wireless Telephone
Services 09/19
Wireless Telephone
Services 09/19

Supply and Install New
Auto Fill Valve 09/19
FPL Summary 09/19

Termite Renewal - Amenity
Center 12/18

Security Service 09/01/19-
09/30/19

General Legal Services
08/19

Water Management 10/19

Assessment Roll
Prepertation FY 19/20
District Management Fees
10/19

$ 95.99
$ 680.00
$ 142.66
$ 588.47
$ 325.00
$ 2,566.91
$ 250.00
$ 6,325.48
$ 553.00
$ 412.50
$ 5,000.00
$ 3,258.08


https://3,258.08
https://5,000.00
https://6,325.48
https://2,566.91

Southaven Community Development District
Paid Operation & Maintenance Expenditures

October 1, 2019 Through October 31, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Rizzetta Technology Services, LLC 001879 INVO000004768 Website & Email Hosting  $ 175.00
Services 10/19

St Johns Utility Department 001863 SJC Utility Summary St Johns County Utility $ 3,192.08

09/19 Summary 09/19

Sunbelt Gated Access Systems of 001874 71011 Service Call 09/19 $ 198.00

Florida, LLC.

Synergy Florida 001869 325186 Repair Service 10/19 $ 1,070.00

The St. Augustine Record Dept 1261 001868 103216032-90182019 Acct# 18938 Legal $ 94.24
Advertising 09/18/19

The St. Augustine Record Dept 1261 001872 103193786-07182019 Acct# 18938 Legal $ 199.25
Advertising 07/19

Turner Pest Control LLC 001864 6075713 Monthly Pest Control 09/19 $ 70.00

Turner Pest Control LLC 001875 6137673 Monthly Pest Control 10/19 $ 70.00

Vesta Property Services, Inc. 001865 361264 Pick up and Install $ 325.00
Benches 09/19

Vesta Property Services, Inc. 001870 361377 Billable Mileage 09/19 $ 29.69

Vesta Property Services, Inc. 001870 361735 Reimburse Purchases $ 987.00
09/19

Vesta Property Services, Inc. 001876 361851 Reimburse Purchases $ 245.32

09/19


https://1,070.00
https://3,192.08

Vendor Name

Southaven Community Development District

Paid Operation & Maintenance Expenditures

October 1, 2019 Through October 31, 2019

Check Number Invoice Number

Invoice Description

Invoice Amount

Yellowstone Landscape
Yellowstone Landscape

Yellowstone Landscape

Report Total

001877

001877

001877

JAX 56490

JAX 59434

JAX 59435

Landscape Maintenance
10/19

Palms Removed in Court
Yard 09/19

Dog Park Tree Felling and
Removeal 09/19

$ 13,035.99
$ 807.38
$ 3,960.00
$ 44,657.04



https://44,657.04
https://3,960.00
https://13,035.99

SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT

e e e e s
DISTRICT OFFICE - 2806 N. FIFTH STREET - UNIT 403 - ST. AUGUSTINE, FLORIDA 32084

Operation and Maintenance Expenditures
November 2019
Presented For Board Approval

Attached please find the check register listing the Operation and Maintenance
expenditures paid from November 1, 2019 through November 30, 2019. This
does not include expenditures previously approved by the Board.

The total items being presented: $44,379.02

Approval of Expenditures:

Chairperson
Vice Chairperson

Assistant Secretary


https://44,379.02

Southaven Community Development District

Paid Operation & Maintenance Expenditures

November 1, 2019 Through November 30, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Advanced Disposal St Johns County- 001880 PW0000076198 Acct # 003552 -10/19 $ 95.99

PW

Clear Waters, Inc. 001889 101272 Lake Management 11/19 $ 680.00

Comcast 001881 8495741401210954 Wireless Telephone $ 142.68

10/19 Services 10/19
Comcast 001881 8495741401213297 Wireless Telephone $ 588.52
10/19 Services 10/19

Department of Economic Opportunity 001890 74585 Special District Fee FY $ 175.00
19/20

Epic Pools & Hardscape 001891 20913 Supply and Install New $ 1,500.00

Construction, Inc. Motor Starter 11/19

Florida Power & Light 001892 FPL Summary 10/19 FPL Summary 10/19 $ 2,428.34

Giddens Security Corporation 001893 23459309 Security Service 10/01/19- $ 6,551.39
10/31/19

Hancock Bank 001885 34754 Trustee Fee 05/02/19- $ 3,500.00
11/01/19

Hancock Bank 001885 34815 Trustee Fee 11/02/19- $ 2,500.00
11/01/20

Hopping Green & Sams 001894 110963 General Legal Services $ 296.00
09/19

Pia Geisselmaier 001882 PG101719 Rental Deposit Refund $ 200.00

10/19


https://2,500.00
https://3,500.00
https://6,551.39
https://2,428.34
https://1,500.00

Southaven Community Development District
Paid Operation & Maintenance Expenditures

November 1, 2019 Through November 30, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Poolsure 001895 131295589419 Water Management 11/19  $ 412.50

Rizzetta & Company, Inc. 001886 INVO000044470 District Management Fees $ 3,258.08
11/19

Rizzetta Technology Services, LLC 001887 INVO000004852 Website & Email Hosting  $ 175.00
Services 11/19

St Johns Utility Department 001883 SJC Utility Summary St Johns County Utility $ 3,452.62

10/19 Summary 10/19

Sunbelt Gated Access Systems of 001896 71109 Service Call 10/19 $ 210.00

Florida, LLC.

Sunbelt Gated Access Systems of 001896 71110 Service Call 10/19 $ 170.00

Florida, LLC.

Tiffany VanZante 001884 TVZ101219 Rental Deposit Refund $ 200.00
10/19

Turner Pest Control LLC 001897 6211316 Monthly Pest Control 11/19 $ 70.00

Vesta Property Services, Inc. 001888 360895 Amenity Management / $ 8,512.16
General Facilty Maint /

Vesta Property Services, Inc. 001898 362599 Amenity Management / $ 8,512.16
General Facilty Maint /

Vesta Property Services, Inc. 001898 362740 Reimburse Purchases $ 373.58
10/19

Village Key & Alarm, Inc. 001899 383961 Replaced Battery 08/19 $ 175.00


https://8,512.16
https://8,512.16
https://3,452.62
https://3,258.08

Southaven Community Development District

Paid Operation & Maintenance Expenditures

November 1, 2019 Through November 30, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Village Key & Alarm, Inc. 001899 384239 Replaced Battery 10/19 $ 105.00

Village Key & Alarm, Inc. 001899 384255 Reset Master Code and $ 95.00
Time 10/19

Report Total $ 44,379.02



https://44,379.02

SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT

e e e e s
DISTRICT OFFICE - 2806 N. FIFTH STREET - UNIT 403 - ST. AUGUSTINE, FLORIDA 32084

Operation and Maintenance Expenditures
December 2019
Presented For Board Approval

Attached please find the check register listing the Operation and Maintenance
expenditures paid from December 1, 2019 through December 31, 2019. This
does not include expenditures previously approved by the Board.

The total items being presented: $37,254.16

Approval of Expenditures:

Chairperson
Vice Chairperson

Assistant Secretary


https://37,254.16

Southaven Community Development District

Paid Operation & Maintenance Expenditures

December 1, 2019 Through December 31, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Advanced Disposal St Johns County- 001907 PWO0000077665 Acct # 003552 -11/19 $ 95.99

PW

April Annis 001914 AA121319 Rental Deposit Refund $ 200.00
12/19

Atlantic Powder Coating 001900 003 Powder Coasting 5 Chaise $ 725.00
Lounges 11/19

Comcast 001908 8495741401210954 Wireless Telephone $ 142.68

11/19 Services 11/19
Comcast 001908 8495741401213297 Wireless Telephone $ 588.52
11/19 Services 11/19

Dawn Humphrey 001911 DH112719 Rental Deposit Refund $ 500.00
11/19

Epic Pools & Hardscape 001901 20606 Repair Sunken Pavers $ 750.00

Construction, Inc. Main Entrance 11/19

Florida Power & Light 001915 FPL Summary 11/19 FPL Summary 11/19 $ 2,516.18

Freedom Pest Control, Inc. 001909 1023341 Termite Renewal - Amenity $ 285.00
Center 11/19

Giddens Security Corporation 001916 23459467 Security Service 11/01/19- $ 6,574.76
11/30/19

Hopping Green & Sams 001910 111455 General Legal Services $ 881.63
10/19

Howard Services, Inc. 001918 S-5907-2a A/C Repair 11/19 $ 210.00


https://6,574.76
https://2,516.18

Vendor Name

Southaven Community Development District

Paid Operation & Maintenance Expenditures

December 1, 2019 Through December 31, 2019

Check Number Invoice Number

Invoice Description

Invoice Amount

Howard Services, Inc.
Howard Services, Inc.
Kyle Preis

Luis Hernandez

001918

001918

001902

001917

Premier Communications Group, Inc. 001903

Rizzetta & Company, Inc.
Rizzetta Technology Servic

St Johns Utility Department

Sunbelt Gated Access Systems of

Florida, LLC.
Vesta Property Services, In

Vesta Property Services, In

Vesta Property Services, In

001904
es,LLC 001905
001912
001913
C. 001919
C. 001919
C. 001919

S-5944a
S-6041a
KP111519
LH121519
0003856
INVO000045169
INVO000004936
SJC Utility Summary
11/19

70954

363143

363653

363807

A/C Repair 11/19
A/C Repair 11/19

Rental Deposit Refund
11/19

Rental Deposit Refund
12/19

Amenity Center Holiday
Lighting 11/19

District Management Fees
12/19

Website & Email Hosting
Services 12/19

St Johns County Utility
Summary 11/19

Service Call 09/19

Amenity Management /
General Facilty Maint /
Billable Mileage 11/19

Reimburse Purchases
11/19

$ 1,677.00
$ 433.50
$ 100.00
$ 500.00
$ 2,300.00
$ 3,258.08
$ 175.00
$ 3,211.55
$ 300.00
$ 8,512.16
$ 94.17
$ 933.73



Southaven Community Development District

Paid Operation & Maintenance Expenditures

Vendor Name

December 1, 2019 Through December 31, 2019

Check Number Invoice Number

Invoice Description

Invoice Amount

Vesta Property Services, Inc.
Yellowstone Landscape
Yellowstone Landscape
Yellowstone Landscape

Yellowstone Landscape

Report Total

001919

001906

001906

001906

001906

363948

JAX 64482

JAX 64483

JAX 64484

JAX 64485

Reimburse Purchases
12/19

Park-Z Muhly Grass Install
10/19

Park-Z Additional Rock
10/19

East Side Entrance Trench
Lines 10/19

Bridge Clean Up 11/19

$ 267.25
$ 395.63
$ 770.00
$ 600.00
$ 256.33
$ 37,254.16
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SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT

R T R e s
DisTrICT OFFICE - 2806 N. FIFTH STREET - UNIT 403 - ST. AUGUSTINE, FLORIDA 32084

August 16, 2019

Ri1zzeTTA & COMPANY, INC.
Southaven, Custody Account
Attn: Bill James

2806 N. Fifth Street, Unit 403
St. Augustine, FL 32084

RE: Custody Account, Series 2016
Requisitions for Payment
Dear Bill:

Below please find a table detailing the enclosed requisition(s) ready for payment
from the Districts Acquisition/Construction Custody Account.

PLEASE EXPEDITE PAYMENT TO THE PAYEE(S) AS FOLLOWS:

A)  All VIAUSPS

REQUISITION NO. PAYEE AMOUNT
CUS 68 North Florida Landscape. $900.00
$900.00

If you have any questions regarding this request, please do not hesitate to call
me at (904) 436-6270. Thank you for your prompt attention to this matter.

Sincerely,
SOUTHAVEN
COMMUNITY DEVELOPMENT DISTRICT

Melissa Dobbins
District Manager



SOUTHAVEN CDD
FORM OF REQUISITION FOR 2016 PROJECT

The undersigned, an Authorized Officer of Southaven Community Development District (the "District") hereby submits the
following requisition for disbursement under and pursuant to the terms of the 2016 Project.

July 29, 2019
(A) Requisition Number: CUS 68
(B) Name of Payee: North Florida Landscape Co
2585 Pacetti Rd
St. Augustine, FL 32092

<) Amount Payable: $900.00

(D) Invoice # 21736 to Replace Magnolia on Front Wall
(E) Account from which disbursement to be made: SunTrust Custody Account

The undersigned hereby certifies that the obligations in the stated amount set forth above have been incurred by the
District, that each disbursement set forth above is a proper charge against the Custody Account, that each disbursement set forth
above was incurred in connection with the acquisition and construction of thc 2016 Project and each represents a Cost of the 2016
Project, and has not previously been paid.

The undersigned hereby further centifies that there has not been filed with or served upon the District notice of any lien, right
to lien, or attachment upon, or claim affecting the right to receive payment of, any of the moneys payable to the Payee set forth above,
which has not been released or will not be released simultancously with the payment hereof.

The undersigned hereby further certifies that such requisition contains no item representing payment on account of any retained
percentage which the District is at the date of such certificate entitled to retain.

If this requisition is for a disbursement from the Custody account, it is hereby represented by the undersigned that the Governing
Body of the District has approved this requisition or has approved the specific contract with respect to which disbursements pursuant to this
requisition are due and payable.

Attached hereto are originals or duplicate copies of the invoice(s) from the vendor of the property acquired or services
rendered with respect to which disbursement is hereby requested.

SOUTHAVEN COMMUNITY
DEVELOPMENT DISTRICT

CONSULTING ENGINEER'S APPROVAL

The undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the 2016 Project and is consistent
with: (i) the applicable acquisition or construction contract; (ii) the plans and specifications for corresponding 2016 Project Segment and
portion of the 2016 Project with respect to which such disbursement is being made; and, (iii) the report of the Consulting Engineer.

BY:




SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT

R T R e s
DisTrICT OFFICE - 2806 N. FiIFTH STREET - UNIT 403 - ST. AUGUSTINE, FLORIDA 32084

September 23, 2019

RizzeTTA & COMPANY, INC.
Southaven, Custody Account
Attn: Bill James

2806 N. Fifth Street, Unit 403
St. Augustine, FL 32084

RE: Custody Account, Series 2016
Requisitions for Payment
Dear Bill:

Below please find a table detailing the enclosed requisition(s) ready for payment
from the Districts Acquisition/Construction Custody Account.

PLEASE EXPEDITE PAYMENT TO THE PAYEE(S) AS FOLLOWS:

A) All VIA UPS

REQUISITION NO. PAYEE AMOUNT
CUS 69 Farrell Bros. Marine Construction 67,356.00
$67,356.00

If you have any questions regarding this request, please do not hesitate to call
me at (904) 436-6270. Thank you for your prompt attention to this matter.

Sincerely,
SOUTHAVEN
COMMUNITY DEVELOPMENT DISTRICT

Melissa Dobbins
District Manager



SOUTHAVEN CDD
FORM OF REQUISITION FOR 2016 PROJECT

The undersigned, an Authorized Officer of Southaven Community Development District (the "District") hereby submits the
following requisition for disbursement under and pursuant to the terms of the 2016 Project.

August 26, 2019
(A) Requisition Number: CUS 69
(B) Name of Payee:  Farrell Bros. Marine Construction
PO Box 50397
Jacksonvillec Beach, FI. 32240
© Amount Payable: $67,356.00

(D) Invoice 2019-74 to Construct a Pedestrian Walkway/Bridge
(E) Account from which disbursement to be made: SunTrust Custody Account

The undersigned hereby certifies that the obligations in the stated amount set forth above have been incurred by the
District, that each disbursement set forth above is a proper charge against the Custody Account, that each disbursement set forth
above was incurred in connection with the acquisition and construction of the 2016 Project and each represents a Cost of the 2016
Project, and has not previously been paid.

The undersigned hereby further certifies that therc has not been filed with or served upon the District notice of any lien, right
to lien, or attachment upon, or claim affecting the right to receive payment of. any of the moneys payable to the Payee set forth above,
which has not been released or will not be relcased simultaneously with the payment hereof.

‘The undersigned hereby further certifies that such requisition contains no item representing payment on account of any retained
percentage which the District is at the date of such certificate entitled to retain.

[f this requisition is for a disbursement from the Custody account, it is hereby represented by the undersigned that the Governing
Body of the District has approved this requisition or has approved the specific contract with respect to which disbursements pursuant to this
requisition are due and payable.

Attached hereto are originals or duplicate copies of the invoice(s) from the vendor of the property acquired or services
rendered with respect to which disbursement is hereby requested.

SOUTHAVEN COMMUNITY

DEVELOPMENT DISTRICT
BY: >
&

ICE-CHAIR'

ATRMIAN OR

CONSULTING ENGINEER'S APPROVAL

The undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the 2016 Project and is consistcnt
with: (i) the applicable acquisition or construction contract; (ii) the plans and specifications for corresponding 2016 Project Segment and
portion of the 2016 Project with respect to which such disbursement is being made; and, (iii) the report of the Consulting Engineer.

B)"' g

“DISTRICY ENGINEER



https://67,356.00

Bill To

Southaven CDD

Kevin Jund

2806 N 5th St., Unit 403
St. Augustine, FL

32084

904-599-9010

kevin.jund@hines.com

Invoice

Date

Invoice #

8/21/2019

2019-74

Job Site Contact/Address

Markland - Amenity Walkway
2001 International Golf Pkwy
St. Augustine, FL

32095

P.O. No.

Terms Project

MARKLAND WALKWAY

Amenity Walkway - Markland

Description

Est Amt | Prior Amt | Curr % | Total % | Qty |E...

Amount

MARKLAND AMENITY WALKWAY
Farrell Brothers Marine Construction will
Construct the following:

- 2X - 18’-20’ PT abutments

- 170°x6’ Pedestrian Walkway with Weardeck Synthetic Decking
- 2x - 170’ railing constructed of:

~ PT Timber posts

~ Synthetic fascia and top cap

~ Stainless Steel Cable Rail

~ Rail Posts & Outside Stringers to be stained to closely match
synthetic decking

- Sealed Engineered Drawings

*SJC Building Permits not included as the walkway is permitted on
site plans

Permitting, electrical, and water are not included in price,
however they can be arranged. All permits are required to be on
file at Farrell Brothers Marine. All insurance certificates are
available upon request. Farrell Brothers Marine Construction is
not responsible for any grass, shrubs, utilities, sprinkler systems,
septic systems, trees, walkways / paths, pools in work area or its
path. Extreme care will be taken to avoid any damages.

TERMS: Billing will be on a monthly cycle

0.6

112260.00 60.00%  160.00% 0.6(1

0.6

0.6

0.00

67356.00

0.00

0.00

904-626-4506

If you have any questions concerning this invoice, please contact Scott Farrell,

Total

$67,356.00

Please Make Checks Payable to: ~ Farrell Brothers Marine Construction, Inc Payments/ Credits

Please Mail Checks to: PO Box 50397
Jacksonville Beach, FL
32240

$0.00

Balance Due

$67,356.00



mailto:kevin.jund@hines.com

STAFF REPORTS



District Counsel
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MEMORANDUM

TO: Southaven Community Development District
Board of Supervisors

FROM: Katie S. Buchanan
RE: Updated Provisions of the District’s Rules of Procedure
DATE: November 18, 2019

Please find attached to this memorandum an updated version of the Southaven Community
Development District’s (“District’s”) Rules of Procedure (“Rules”). Several substantive revisions
were made to maintain consistency between the Rules and the current Florida Statutes, including
changes implemented in the most recent legislative session, as well as to facilitate greater efficiency
in the operation of the District. An explanation of each material change to the Rules is provided
below. Minor formatting changes and edits are not discussed. Should you have any questions
regarding the revisions to the Rules, please do not hesitate to contact me via e-mail at
katieb@hgslaw.com or via phone at 850-222-7500.

Costs Associated With Public Records Requests (Pages 8-9)

Language was added to Rule 1.2(4) to reflect statutory language regarding calculation of
special charges for responding to certain public records requests, and to state that the District is
under no duty to produce requested records if the requestor has not paid the required costs or has
outstanding charges. The language will help minimize expenses incurred by the District in
responding to public records requests.

Financial Disclosure Coordination (Page 9)

Rule 1.2(7) was added to maintain consistency with legislation that was passed during the
2019 legislative session. The rule designates the Secretary as the District’s Financial Disclosure
Coordinator (“Coordinator”) (unless the District designates otherwise by resolution) and requires
the Coordinator to create, maintain, and update certain records and provide them to the Florida
Commission on Ethics by certain deadlines. Each Supervisor or other Reporting Individual must
notify the Coordinator in writing if there are changes to his or her name, e-mail address, or physical
address, and must notify the Commission on Ethics of changes to his or her e-mail address.

Agenda and Meeting Materials (Page 11)

Rule 1.3(3) was amended to reflect statutory requirements that the agenda and meeting
materials available in an electronic format, excluding confidential and exempt information, shall be

Post Office Box 6526 Tallahassee, Florida 32314 119 South Monroe Street, Suite 300 (32301) 850.222.7500  850.224.8551 fax www.hgslaw.com


www.hgslaw.com
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made available to the public at least seven days before a meeting, hearing, or workshop. The
amended rule also clarifies circumstances in which the agenda may be amended or additional
materials added after initial posting. It additionally specifies which documents constitute “meeting
materials.” Documents that do not meet the definition of “meeting materials” may still be provided
to the Board, but will be considered supplementary materials and are not required to be made
available to the public before the meeting. Supplementary materials may include, but are not
necessarily limited to, the following: financial statements, informational reports, and copies of
receipts and invoices.

Flexibility for Board Authorization (Page 13)

Language was added to Rule 1.3(11) to allow the Board to waive formal approval or
disapproval procedures. This will allow the Board flexibility to use different procedures when
necessary and will protect the validity of the Board’s actions where there is a technical irregularity
but the Board has otherwise made its decision clear.

Security and Firesafety Board Discussions (Page 14)

Rule 1.3(14) was added to reflect the fact that portions of a meeting which would reveal a
security or firesafety system plan or portion thereof made confidential and exempt by Florida law
are exempt from Florida’s statutory public meeting requirements. Including this rule will clarify the
procedures the Board should use to ensure that confidential and exempt information is not made
public.

Internal Controls to Prevent Fraud, Waste and Abuse (Page 15)

Rule 1.4 was added to reflect legislative changes enacted in the 2019 legislative session
requiring special districts to establish and maintain internal controls to prevent fraud, waste, and
abuse. Our office plans to work with the District Manager and auditor to develop the internal
controls, which the Board will adopt in the same manner as it does policies.

Notice of Competitive Solicitation (Pages 27 and 36)

Rules 3.1(3) and 3.3(2)(c) have been amended to state that when a consultant has asked to
be provided with notice of the District’s competitive solicitations, the District Manager’s failure to
provide them with a copy of the notice will not give them bid protest rights or otherwise disqualify
the District’s otherwise valid procurement. This will reduce the District’s exposure to potential bid
protests and decrease the likelihood of a procurement being considered invalid due to a technical
irregularity.

Procedure Regarding Auditor Selection (Page 31)

Language has been added to the introductory paragraph to Rule 3.2 to clarify that the
District need not use the procedures set out by the Rule for audits required under Chapter 190 of the
Florida Statutes but which do not meet the thresholds of Chapter 218 of the Florida Statutes.

Additionally, the requirements for composition of the Auditor Selection Committee in Rule
3.2(2) have been amended to reflect legislation passed during the 2019 legislative session. Now, at



least one individual on the Committee must be a member of the Board; the Chairperson of the
Committee must be a member of the Board; and an employee, chief executive officer, or chief
financial officer of the District may not be a member of the Committee but may serve in an advisory
capacity.

Contract Periods (Pages 34, 56, and 59)

Rules 3.2(8)(d), 3.8(5), and 3.9(4) have been amended to set the maximum contract period
for auditing services, the maximum renewal period for contracts for the purchase of goods, supplies,
materials, and the maximum renewal period for contracts for maintenance services at five (5) years.
This will provide greater specificity to guide contract terms.

Suspension, Revocation, or Denial of Qualification (Pages 40-42)

Rule 3.4(3) has been added to specify the procedures to be used if the District wishes to
suspend, revoke, or deny a pre-qualified vendor’s pre-qualified status. It specifies what constitutes
good cause for such suspension, revocation, or denial; the effect of the suspension, revocation, or
denial; hearing procedures the District must follow; and factors influencing the time period of the
suspension, revocation, or denial.

Protest Bonds (Pages 61-62)

Rule 3.11(1)(c) has been amended to require that both the requirement for and the amount of
the protest bond be disclosed in the competitive solicitation documents, and to allow the amount of
the bond to be any amount within the limits imposed by Florida law.



Minor Changes

The following minor changes have also been made to the Rules:

Rule 1.1(1): This Rule has been amended to clarify requirements for Board members appointed or
elected to elector seats. (Page 2).

Rule 1.1(2)(c) and (d): These Rules have been amended to include the words “at least” before the
required amounts of the Secretary’s or Treasurer’s fidelity bonds or employee theft insurance
policies to accommodate the possibility of greater amounts. (Page 4).

Rule 1.1(6): This Rule has been amended to include the Florida Constitution as a governing
authority on voting conflicts of interest. This change reflects the recently passed Amendment 12 to
the Florida Constitution. (Pages 5-6).

Rules 1.3(1)(e), (1)(d), (1)(f); and 3.2(9): These Rules were amended to allow inclusion of language
substantially similar to that recited in the Rules. (Pages 10-11 and 34).

Rule 1.3(6): This Rule was amended to require the chair or vice chair to consult with the District
Manager and District Counsel, if they are available, before calling an emergency meeting.
(Page 12).

Rule 2.0(12)(d): This Rule has been amended to allow 90 days instead of 60 days for the Board to
announce a decision on a petition for variance or waiver of its Rules. (Page 21).

Rule 3.0(3)(b): The dollar thresholds in this Rule have been increased to $2,000,000 for a study
activity when the fee for such Professional Services to the District does not exceed the increased
amount of $200,000, to reflect the current statutory thresholds. (Page 22).

Rules 3.1(4)(b), 3.6(2)(c)(i1)6., and 3.8(2)(k): The word “responsive” has been added to allow the
Board to proceed with evaluating and selecting a proposal from the submissions if it receives fewer
than three responsive proposals. (Pages 28, 49 and 55).

Rule 3.2(3)(b): “Understanding of scope of work” has been removed from the list of required
factors used to evaluate auditing proposals. The District may still include this as an evaluation
criterion if it wishes, but it is not required to do so. (Page 32).

Rule 3.2(7)(b): Language has been added to specify that if the Board does not select the highest-
ranked qualified auditing firm, it must document in its records its reason for not doing so. (Page 33).

Rules 3.5(2)(e) and 3.6(2)(c)(ii)3.: “Reemployment assistance” has been added to the non-exclusive
list of subjects of federal labor or employment laws of which violation may render a contractor
ineligible to submit a bid, response, or proposal for a District project. (Pages 44 and 48).

Rule 3.11(6): Language was added specifying that the District may reject all qualifications,
proposals, replies, or responses and start the competitive solicitation process anew if all of the bids,
proposals, replies, and responses are too high. (Page 63).
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COMMUNITY DEVELOPMENT DISTRICT

RULES OF PROCEDURE
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Rule 1.0

(1)

)

)

(4)

General.

The Community Development District (the
“District”) was created pursuant to the provisions of Chapter 190 of the Florida
Statutes, and was established to provide for the ownership, operation,
maintenance, and provision of various capital facilities and services within its
jurisdiction. The purpose of these rules (the “Rules™) is to describe the general
operations of the District.

Definitions located within any section of these Rules shall be applicable within all
other sections, unless specifically stated to the contrary.

Unless specifically permitted by a written agreement with the District, the District
does not accept documents filed by electronic mail or facsimile transmission.
Filings are only accepted during normal business hours.

A Rule of the District shall be effective upon adoption by affirmative vote of the
District Board. After a Rule becomes effective, it may be repealed or amended
only through the rulemaking procedures specified in these Rules.
Notwithstanding, the District may immediately suspend the application of a Rule
if the District determines that the Rule conflicts with Florida law. In the event
that a Rule conflicts with Florida law and its application has not been suspended
by the District, such Rule should be interpreted in the manner that best effectuates
the intent of the Rule while also complying with Florida law. If the intent of the
Rule absolutely cannot be effectuated while complying with Florida law, the Rule
shall be automatically suspended.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat.



Rule 1.1

(1)

)

Board of Supervisors; Officers and Voting.

Board of Supervisors. The Board of Supervisors of the District (the “Board”) shall
consist of five (5) members. Members of the Board (“Supervisors”) appointed by
ordinance or rule or elected by landowners must be citizens of the United States
of America and residents of the State of Florida. Supervisors elected or appointed
by resident-eleetorsthe Board to elector seats must be citizens of the United States
of America, residents of the State of Florida and of the District; and registered to
vote with the Supervisor of Elections of the county in which the District is
located;-and and for those elected, shall also be qualified_to run by the Supervisor
of Elections. The Board shall exercise the powers granted to the District under
Florida law.

(a) Supervisors shall hold office for the term specified by Section 190.006 of
the Florida Statutes. If, during the term of office, any Board member(s)
vacates their office, the remaining member(s) of the Board shall fill the
vacancies by appointment for the remainder of the term(s). If three or
more vacancies exist at the same time, a quorum, as defined herein, shall
not be required to appoint replacement Board members.

(b) Three (3) members of the Board shall constitute a quorum for the purposes
of conducting business, exercising powers and all other purposes. A
Board member shall be counted toward the quorum if physically present at
the meeting, regardless of whether such Board member is prohibited from,
or abstains from, participating in discussion or voting on a particular item.

() Action taken by the Board shall be upon a majority vote of the members
present, unless otherwise provided in the Rules or required by law.
Subject to Rule 1.3(10), a Board member participating in the Board
meeting by teleconference or videoconference —shall be entitled to vote
and take all other action as though physically present.

(d) Unless otherwise provided for by an act of the Board, any one Board
member may attend a mediation session on behalf of the Board. Any
agreement resulting from such mediation session must be approved
pursuant to subsection (1)(c) of this Rule.

Officers. At the first Board meeting held after each election where the newly
elected members take office, the Board shall select a Chairperson, Vice-
Chairperson, Secretary, Assistant Secretary, and Treasurer.

(a) The Chairperson must be a member of the Board. If the Chairperson
resigns from that office or ceases to be a member of the Board, the Board
shall select a Chairperson. The Chairperson serves at the pleasure of the
Board. The Chairperson shall be authorized to execute resolutions and
contracts on the District’s behalf. The Chairperson shall convene and



(b)

(©)

(d)

(e)

conduct all meetings of the Board. In the event the Chairperson is unable
to attend a meeting, the Vice-Chairperson shall convene and conduct the
meeting.  The Chairperson or Vice-Chairperson may delegate the
responsibility of conducting the meeting to the District’s manager
(“District Manager”) or District Counsel, in whole or in part.

The Vice-Chairperson shall be a member of the Board and shall have such
duties and responsibilities as specifically designated by the Board from
time to time. The Vice-Chairperson has the authority to execute
resolutions and contracts on the District’s behalf in the absence of the
Chairperson. If the Vice-Chairperson resigns from office or ceases to be a
member of the Board, the Board shall select a Vice-Chairperson. The
Vice-Chairperson serves at the pleasure of the Board.

The Secretary of the Board serves at the pleasure of the Board and need
not be a member of the Board. The Secretary shall be responsible for
maintaining the minutes of Board meetings and may have other duties
assigned by the Board from time to time. An employee of the District
Manager may serve as Secretary. The Secretary shall be bonded by a
reputable and qualified bonding company in at least the amount of one
million dollars ($1,000,000), or have in place a fidelity bond, employee
theft insurance policy, or a comparable product in at least the amount of
one million dollars ($1,000,000) that names the District as an additional
insured.

The Treasurer need not be a member of the Board but must be a resident
of the State of Florida. The Treasurer shall perform duties described in
Section 190.007(2) and (3) of the Florida Statutes, as well as those
assigned by the Board from time to time. The Treasurer shall serve at the
pleasure of the Board. The Treasurer shall either be bonded by a reputable
and qualified bonding company in at least the amount of one million
dollars ($1,000,000), or have in place a fidelity bond, employee theft
insurance policy, or a comparable product in at least the amount of one
million dollars ($1,000,000) that names the District as an additional
insured.

In the event that both the Chairperson and Vice-Chairperson are absent
from a Board meeting and a quorum is present, the Board may designate
one of its members or a member of District staff to convene and conduct
the meeting. In such circumstances, any of the Board members present are
authorized to execute agreements, resolutions, and other documents
approved by the Board at such meeting. In the event that the Chairperson
and Vice-Chairperson are both unavailable to execute a document
previously approved by the Board, the Secretary or any Assistant
Secretary may execute such document.



)

(4)

)

(6)

® The Board may assign additional duties to District officers from time to
time, which include, but are not limited to, executing documents on behalf
of the District.

(2) The Chairperson, Vice-Chairperson, and any other person authorized by
District Resolution may sign checks and warrants for the District,
countersigned by the Treasurer or other persons authorized by the Board.

Committees. The Board may establish committees of the Board, either on a
permanent or temporary basis, to perform specifically designated functions.
Committees may include individuals who are not members of the Board. Such
functions may include, but are not limited to, review of bids, proposals, and
qualifications, contract negotiations, personnel matters, and budget preparation.

Record Book. The Board shall keep a permanent record book entitled “Record of
Proceedings,” in which shall be recorded minutes of all meetings, resolutions,
proceedings, certificates, and corporate acts. The Records of Proceedings shall be
located at a District office and shall be available for inspection by the public.

Meetings. For each fiscal year, the Board shall establish a schedule of regular
meetings, which shall be published in a newspaper of general circulation in the
county in which the District is located and filed with the local general-purpose
governments within whose boundaries the District is located. All meetings of the
Board and Committees serving an advisory function shall be open to the public in
accord with the provisions of Chapter 286 of the Florida Statutes.

Voting Conflict of Interest. The Board shall comply with Section 112.3143 of the
Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on
matters coming before the Board for a vote. For the purposes of this section,
"voting conflict of interest" shall be governed by the Florida Constitution and
Chapters 112 and 190 of the Florida Statutes, as amended from time to time.
Generally, a voting conflict exists when a Board member is called upon to vote on
an item which would inure to the Board member’s special private gain or loss or
the Board member knows would inure to the special private gain or loss of a
principal by whom the Board member is retained, the parent organization or
subsidiary of a corporate principal, a business associate, or a relative including
only a father, mother, son, daughter, husband, wife, brother, sister, father-in-law,
mother-in-law, son-in-law, and daughter-in-law.

(a) When a Board member knows the member has a conflict of interest on a
matter coming before the Board, the member should notify the Board’s
Secretary prior to participating in any discussion with the Board on the
matter. The member shall publicly announce the conflict of interest at the
meeting. This announcement shall appear in the minutes.



If the Board member was elected at a landowner’s election or appointed to
fill a vacancy of a seat last filled at a landowner’s election, the Board
member may vote or abstain from voting on the matter at issue. If the
Board member was elected by electors residing within the District, the
Board member is prohibited from voting on the matter at issue. In the
event that the Board member intends to abstain or is prohibited from
voting, such Board member shall not participate in the discussion on the
item subject to the vote.

The Board’s Secretary shall prepare a Memorandum of Voting Conflict
(Form 8B) which shall then be signed by the Board member, filed with the
Board’s Secretary, and provided for attachment to the minutes of the
meeting within fifteen (15) days of the meeting.

(b) If a Board member inadvertently votes on a matter and later learns he or
she has a conflict on the matter, the member shall immediately notify the
Board’s Secretary. Within fifteen (15) days of the notification, the member
shall file the appropriate Memorandum of Voting Conflict, which will be
attached to the minutes of the Board meeting during which the vote on the
matter occurred. The Memorandum of Voting Conflict shall immediately
be provided to other Board members and shall be read publicly at the next
meeting held subsequent to the filing of the Memorandum of Voting
Conflict. The Board member’s vote is unaffected by this filing.

(©) It is not a conflict of interest for a Board member, the District Manager, or
an employee of the District to be a stockholder, officer or employee of a
landowner or of an entity affiliated with a landowner.

(d) In the event that a Board member elected at a landowner’s election or
appointed to fill a vacancy of a seat last filled at a landowner’s election,
has a continuing conflict of interest, such Board member is permitted to
file a Memorandum of Voting Conflict at any time in which it shall state
the nature of the continuing conflict. Only one such continuing
Memorandum of Voting Conflict shall be required to be filed for each
term the Board member is in office.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 112.3143, 190.006, 190.007, Fla. Stat.



Rule 1.2

(1

)

District Offices; Public Information and Inspection of Records; Policies;
Service Contract Requirements; Financial Disclosure Coordination.

District Offices. Unless otherwise designated by the Board, the official District
office shall be the District Manager’s office identified by the District Manager. If
the District Manager’s office is not located within the county in which the District
is located, the Board shall designate a local records office within such county
which shall at a minimum contain, but not be limited to, the following documents:

(a) Agenda packages for prior 24 months and next meeting;
(b) Official minutes of meetings, including adopted resolutions of the Board,

(c) Names and addresses of current Board members and District Manager,
unless such addresses are protected from disclosure by law;

(d) Adopted engineer’s reports;
(e) Adopted assessment methodologies/reports;
® Adopted disclosure of public financing;

(2) Limited Offering Memorandum for each financing undertaken by the
District;

(h) Proceedings, certificates, bonds given by all employees, and any and all
corporate acts;

(1) District policies and rules;
() Fiscal year end audits; and
(k) Adopted budget for the current fiscal year.

The District Manager shall ensure that each District records office contains the
documents required by Florida law.

Public Records. District public records include all documents, papers, letters,
maps, books, tapes, photographs, films, sound recordings, data processing
software, or other material, regardless of the physical form, characteristics, or
means of transmission, made or received in connection with the transaction of
official business of the District. All District public records not otherwise restricted
by law may be copied or inspected at the District Manager’s office during regular
business hours. Certain District records can also be inspected and copied at the
District’s local records office during regular business hours. All written public
records requests shall be directed to the Secretary who by these rules is appointed




€)

(4)

as the District’s records custodian. Regardless of the form of the request, any
Board member or staff member who receives a public records request shall
immediately forward or communicate such request to the Secretary for
coordination of a prompt response. The Secretary, after consulting with District
Counsel as to the applicability of any exceptions under the public records laws,
shall be responsible for responding to the public records request. At no time can
the District be required to create records or summaries of records, or prepare
opinions regarding District policies, in response to a public records request.

Service Contracts. Any contract for services, regardless of cost, shall include
provisions required by law that require the contractor to comply with public
records laws. The District Manager shall be responsible for initially enforcing all
contract provisions related to a contractor’s duty to comply with public records
laws.

Fees; Copies. Copies of public records shall be made available to the requesting
person at a charge of $0.15 per page for one-sided copies and $0.20 per page for
two-sided copies if not more than 8 2 by 14 inches. For copies of public records
in excess of the sizes listed in this section and for outside duplication services, the
charge shall be equal to the actual cost of reproduction. Certified copies of public
records shall be made available at a charge of one dollar ($1.00) per page. If the
nature or volume of records requested requires extensive use of information
technology resources or extensive clerical or supervisory assistance, the District
may charge, in addition to the duplication charge, a special service charge that is
based on the cost the District incurs to produce the records requested. This charge
may include, but is not limited to, the cost of information technology resource,
employee labor, and fees charged to the District by consultants employed in
fulfilling the request. In cases where the special service charge is based in whole
or in part on the costs incurred by the District due to employee labor, consultant
fees, or other forms of labor, those portions of the charge shall be calculated based
on the lowest labor cost of the individual(s) who is/are qualified to perform the
labor, taking into account the nature or volume of the public records to be
inspected or copied. The charge may include the labor costs of supervisory and/or
clerical staff whose assistance is required to complete the records request, in
accordance with Florida law. For purposes of this Rule, the word “extensive”
shall mean that it will take more than 15 minutes to locate, review for confidential
information, copy and re-file the requested material. In cases where extensive
personnel time is determined by the District to be necessary to safeguard original
records being inspected, the special service charge provided for in the-this section
shall apply. If the total fees, including but not limited to special service charges,
are anticipated to exceed twenty-five dollars ($25.00), then, prior to commencing
work on the request, the District will inform the person making the public records
request of the estimated cost, with the understanding that the final cost may vary
from that estimate. If the person making the public records request decides to
proceed with the request, payment of the estimated cost is required in advance.
Should the person fail to pay the estimate, the District is under no duty to produce




the requested records. After the request has been fulfilled, additional payments or
credits may be due. The District is under no duty to produce records in response
to future records requests if the person making the request owes the District for
past _unpaid duplication charges, special service charges, or other required
payments or credits.

(5) Records Retention. The Secretary of the District shall be responsible for retaining
the District’s records in accordance with applicable Florida law.

(6) Policies. The Board may adopt policies related to the conduct of its business and
the provision of services either by resolution or motion.

(7) Financial Disclosure Coordination. Unless specifically designated by Board
resolution otherwise, the Secretary shall serve as the Financial Disclosure
Coordinator (“Coordinator”) for the District as required by the Florida
Commission on Ethics (“Commission”). The Coordinator shall create, maintain
and update a list of the names, e-mail addresses, physical addresses, and names of
the agency of, and the office or position held by, all Supervisors and other persons
required by Florida law to file a statement of financial interest due to his or her
affiliation with the District (“Reporting Individual”). The Coordinator shall
provide this list to the Commission by February 1 of each year, which list shall be
current as of December 31 of the prior year. Each Supervisor and Reporting
Individual shall promptly notify the Coordinator in writing if there are any
changes to such person’s name, e-mail address, or physical address. Each
Supervisor and Reporting Individual shall promptly notify the Commission in the
manner prescribed by the Commission if there are any changes to such person’s e-
mail address.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, +19-07;-Fla. Stat.
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Rule 1.3

(1)

Public Meetings, Hearings, and Workshops.

Notice. Except in emergencies, or as otherwise required by statute or these Rules,
at least seven (7) days, but no more than thirty (30) days public notice shall be
given of any public meeting, hearing or workshop of the Board. Public notice
shall be given by publication in a newspaper of general circulation in the District
and in the county in which the District is located. “General circulation” means a
publication that is printed and published at least once a week for the preceding
year, offering at least 25% of its words in the English language, qualifies as a
periodicals material for postal purposes in the county in which the District is
located, is for sale to the public generally, is available to the public generally for
the publication of official or other notices, and is customarily containing
information of a public character or of interest or of value to the residents or
owners of property in the county where published, or of interest or of value to the
general public. The annual meeting notice required to be published by Section
189.015 of the Florida Statutes, shall be published in a newspaper not of limited
subject matter, which is published at least five days a week, unless the only
newspaper in the county is published less than five days a week. Each Notice
shall state, as applicable:

(a) The date, time and place of the meeting, hearing or workshop;

(b) A brief description of the nature, subjects, and purposes of the meeting,
hearing, or workshop;

(c) The District office address for the submission of requests for copies of the
agenda, as well as a contact name and telephone number for verbal
requests for copies of the agenda; and

(d) The following or substantially similar language:- “Pursuant to provisions
of the Americans with Disabilities Act, any person requiring special
accommodations to participate in this meeting/hearing/workshop is asked
to advise the District Office at least forty-eight (48) hours before the
meeting/hearing/workshop by contacting the District Manager at ()

. If you are hearing or speech impaired, please contact

the Florida Relay Service at 1 (800) 955-8770_or 1 (800) 955-8771, who

can aid you in contacting the District Office.”

(e) The following or substantially similar language: “A person who decides to
appeal any decision made at the meeting/hearing/workshop with respect to
any matter considered at the meeting/hearing/workshop is advised that
person will need a record of the proceedings and that accordingly, the
person may need to ensure that a verbatim record of the proceedings is
made including the testimony and evidence upon which the appeal is to be
based.”

11
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€)

® The following or substantially similar language:- “The meeting [or hearing
or workshop] may be continued in progress without additional notice to a
time, date, and location stated on the record.”

Mistake. In the event that a meeting is held under the incorrect assumption that
notice required by law and these Rules has been given, the Board at its next
properly noticed meeting shall cure such defect by considering the agenda items
from the prior meeting individually and anew.

Agenda. The District Manager, under the guidance of District Counsel and the
Chairperson or Vice-Chairperson, shall prepare a—netice—and-an agenda of the
meeting/hearing/workshop. The netice—and-agenda and any meeting materials
available in an electronic format, excluding any confidential and any confidential
and exempt information, shall be available to the public at least seventy-two{(72)
heursseven days before the meeting/hearing/workshop, except in an emergency.
Meeting materials shall be defined as, and limited to, the agenda, meeting
minutes, resolutions, and agreements of the District that District staff deems
necessary for Board approval. Inclusion of additional materials for Board
consideration other than those defined herein as “meeting materials” shall not
convert such materials into “meeting materials.” For good cause, the agenda may
be changed after it is first made available for distribution, and additional materials
may be added or provided under separate cover at the meeting. The requirement
of good cause shall be liberally construed to allow the District to efficiently
conduct business and to avoid the expenses associated with special meetings.

The District may, but is not required to, use the following format in preparing its
agenda for its regular meetings:

Call to order
Roll call
Public comment
Organizational matters
Review of minutes
Specific items of old business
Specific items of new business
Staff reports
(a) District Counsel
(b) District Engineer
(c) District Manager
1. Financial Report
2. Approval of Expenditures
Supervisor’s requests and comments
Public comment
Adjournment

12



(4)

)

(6)

(7

(8)

©)

Minutes. The Secretary shall be responsible for preparing and keeping the minutes
of each meeting of the Board. Minutes shall be corrected and approved by the
Board at a subsequent meeting. The Secretary may work with other staff
members in preparing draft minutes for the Board’s consideration.

Special Requests. Persons wishing to receive, by mail, notices or agendas of
meetings, may so advise the District Manager or Secretary at the District Office.
Such persons shall furnish a mailing address in writing and shall be required to
pre-pay the cost of the copying and postage.

Emergency Meetings. The Chairperson, or Vice-Chairperson if the Chairperson is
unavailable, upon consultation with the District Manager and District Counsel, if
available, may convene an emergency meeting of the Board without first having
complied with sections (1) and (3) of this Rule, to act on emergency matters that
may affect the public health, safety, or welfare. Whenever possible, the District
Manager shall make reasonable efforts to provide public notice and notify all
Board members of an emergency meeting twenty-four (24) hours in advance.
Reasonable efforts may include telephone notification. Notice of the emergency
meeting must be provided both before and after the meeting on the District’s
website, if it has one. Whenever an emergency meeting is called, the District
Manager shall be responsible for notifying at least one newspaper of general
circulation in the District. After an emergency meeting, the Board shall publish in
a newspaper of general circulation in the District, the time, date and place of the
emergency meeting, the reasons why an emergency meeting was necessary, and a
description of the action taken. Actions taken at an emergency meeting may be
ratified by the Board at a regularly noticed meeting subsequently held.

Public Comment. The Board shall set aside a reasonable amount of time at each
meeting for public comment and members of the public shall be permitted to
provide comment on any proposition before the Board. The portion of the
meeting generally reserved for public comment shall be identified in the agenda.
Policies governing public comment may be adopted by the Board in accordance
with Florida law.

Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with
Section 190.008 of the Florida Statutes. Once adopted in accord with Section
190.008 of the Florida Statutes, the annual budget(s) may be amended from time
to time by action of the Board. Approval of invoices by the Board in excess of
the funds allocated to a particular budgeted line item shall serve to amend the
budgeted line item.

Public Hearings. Notice of required public hearings shall contain the information
required by applicable Florida law and by these Rules applicable to meeting
notices and shall be mailed and published as required by Florida law. The District
Manager shall ensure that all such notices, whether mailed or published, contain
the information required by Florida law and these Rules and are mailed and

13



(10)

(11)

(12)

(13)

published as required by Florida law. Public hearings may be held during Board
meetings when the agenda includes such public hearing.

Participation by Teleconference/Videoconference. District staff may participate
in Board meetings by teleconference or videoconference. Board members may
also participate in Board meetings by teleconference or videoconference if in the
good judgment of the Board extraordinary circumstances exist; provided however,
at least three Board members must be physically present at the meeting location to
establish a quorum. Such extraordinary circumstances shall be presumed when a
Board member participates by teleconference or videoconference, unless a
majority of the Board members physically present determines that extraordinary
circumstances do not exist.

Board Authorization. The District has not adopted Robert’s Rules of Order. For
each agenda item, there shall be discussion permitted among the Board members
during the meeting. Unless such procedure is waived by the Board, Aapproval or
disapproval of resolutions and other proposed Board actions shall be in the form
of a motion by one Board member, a second by another Board member, and an
affirmative vote by the majority of the Board members present. Any Board
member, including the Chairperson, can make or second a motion.

Continuances. Any meeting or public hearing of the Board may be continued
without re-notice or re-advertising provided that:

(a) The Board identifies on the record at the original meeting a reasonable
need for a continuance;

(b) The continuance is to a specified date, time, and location publicly
announced at the original meeting; and

() The public notice for the original meeting states that the meeting may be
continued to a date and time and states that the date, time, and location of
any continuance shall be publicly announced at the original meeting and
posted at the District Office immediately following the original meeting.

Attorney-Client Sessions. An Attorney-Client Session is permitted when the
District’s attorneys deem it necessary to meet in private with the Board to discuss
pending litigation to which the District is a party before a court or administrative
agency or as may be authorized by law. The District’s atterneysattorney must
request such session at a public meeting.— Prior to holding the Attorney-Client
Session, the District must give reasonable public notice of the time and date of the
session and the names of the persons anticipated to attend the session. —The
session must commence at an open meeting in which the Chairperson or Vice-
Chairperson announces the commencement of the session, the estimated length of
the session, and the names of the persons who will be attending the session. The
discussion during the session is confined to settlement negotiations or strategy

14



related to litigation expenses or as may be authorized by law. Only the Board, the
District’s attorneys (including outside counsel), the District Manager, and the
court reporter may attend an Attorney-Client Session. During the session, no
votes may be taken and no final decisions concerning settlement can be made.
Upon the conclusion of the session, the public meeting is reopened, and the
Chairperson or Vice-Chairperson must announce that the session has concluded.
The session must be transcribed by a court-reporter and the transcript of the
session filed with the District Secretary within a reasonable time after the session.
The transcript shall not be available for public inspection until after the
conclusion of the litigation.

(14)  Security and Firesafety Board Discussions. Portions of a meeting which relate to
or would reveal a security or firesafety system plan or portion thereof made
confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt
from the public meeting requirements and other requirements of section 286.011,
Florida Statutes, and section 24(b), Article 1 of the State Constitution. Should the
Board wish to discuss such matters, members of the public shall be required to
leave the meeting room during such discussion. Any records of the Board’s
discussion of such matters, including recordings or minutes, shall be maintained
as confidential and exempt records in accordance with Florida law.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 189.069(2)(2)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat.
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse

(1 Internal Controls. The District shall establish and maintain internal

controls designed to:

(a)

Prevent and detect “fraud.,” “waste” and “abuse” as those terms are

(b)

defined in section 11.45(1), Florida Statutes; and
Promote and encourage compliance with applicable laws, rules

(c)

contracts, grant agreements, and best practices; and
Support economical and efficient operations; and

(d)

Ensure reliability of financial records and reports: and

(e)

Safeguard assets.

2) Adoption. The internal controls to prevent fraud, waste and abuse shall be

adopted and amended by the District in the same manner as District

policies.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.

Law Implemented: § 218.33(3), Fla. Stat.
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Rule 2.0

(D

)

3)

Rulemaking Proceedings.

Commencement of Proceedings. Proceedings held for adoption, amendment, or
repeal of a District rule shall be conducted according to these Rules. Rulemaking
proceedings shall be deemed to have been initiated upon publication of notice by
the District. A “rule” is a District statement of general applicability that
implements, interprets, or prescribes law or policy, or describes the procedure or
practice requirements of the District (“Rule”). Nothing herein shall be construed
as requiring the District to consider or adopt rules unless required by Chapter 190
of the Florida Statutes. Policies adopted by the District which do not consist of
rates, fees, rentals or other monetary charges may be, but are not required to be,
implemented through rulemaking proceedings.

Notice of Rule Development.

(a)  Except when the intended action is the repeal of a Rule, the District shall
provide notice of the development of a proposed rule by publication of a
Notice of Rule Development in a newspaper of general circulation in the
District before providing notice of a proposed rule as required by section
(3) of this Rule. Consequently, the Notice of Rule Development shall be
published at least twenty-nine (29) days prior to the public hearing on the
proposed Rule. The Notice of Rule Development shall indicate the subject
area to be addressed by rule development, provide a short, plain
explanation of the purpose and effect of the proposed rule, cite the specific
legal authority for the proposed rule, and include a statement of how a
person may promptly obtain, without cost, a copy of any preliminary draft,
if available.

(b)  All rules as drafted shall be consistent with Sections 120.54(1)(g) and
120.54(2)(b) of the Florida Statutes.

Notice of Proceedings and Proposed Rules.

(a) Prior to the adoption, amendment, or repeal of any rule other than an
emergency rule, the District shall give notice of its intended action, setting
forth a short, plain explanation of the purpose and effect of the proposed
action, a reference to the specific rulemaking authority pursuant to which
the rule is adopted, and a reference to the section or subsection of the
Florida Statutes being implemented, interpreted, or made specific. The
notice shall include a summary of the District’s statement of the estimated
regulatory costs, if one has been prepared, based on the factors set forth in
Section 120.541(2) of the Florida Statutes, and a statement that any person
who wishes to provide the District with a lower cost regulatory alternative
as provided by Section 120.541(1), must do so in writing within twenty-
one (21) days after publication of the notice. The notice shall additionally
include a statement that any affected person may request a public hearing

17



4

)

by submitting a written request within twenty-one (21) days after the date
of publication of the notice. Except when intended action is the repeal of
a rule, the notice shall include a reference to both the date on which and
the place where the Notice of Rule Development required by section (2) of
this Rule appeared.

(b) The notice shall be published in a newspaper of general circulation in the
District and each county in which the District is located not less than
twenty-eight (28) days prior to the intended action. The proposed rule
shall be available for inspection and copying by the public at the time of
the publication of notice.

(©) The notice shall be mailed to all persons named in the proposed rule and to
all persons who, at least fourteen (14) days prior to such mailing, have
made requests of the District for advance notice of its rulemaking
proceedings. Any person may file a written request with the District
Manager to receive notice by mail of District proceedings to adopt,
amend, or repeal a rule. Such persons must furnish a mailing address and
may be requlred to pay the cost of copylng and mallmg Ne&e&w&l—then

Rule Development Workshops. Whenever requested in writing by any affected
person, the District must either conduct a rule development workshop prior to
proposing rules for adoption or the Chairperson must explain in writing why a
workshop is unnecessary. The District may initiate a rule development workshop
but is not required to do so.

Petitions to Initiate Rulemaking. All Petitions to Initiate Rulemaking proceedings
must contain the name, address, and telephone number of the petitioner, the
specific action requested, the specific reason for adoption, amendment, or repeal,
the date submitted, the text of the proposed rule, and the facts showing that the
petitioner is regulated by the District; or has a substantial interest in the
rulemaking. Not later than sixty (60) calendar days following the date of filing a
petition, the Board shall initiate rulemaking proceedings or deny the petition with
a written statement of its reasons for the denial. If the petition is directed to an
existing policy that the District has not formally adopted as a rule, the District
may, in its discretion, notice and hold a public hearing on the petition to consider
the comments of the public directed to the policy, its scope and application, and to
consider whether the public interest is served adequately by the application of the
policy on a case-by-case basis, as contrasted with its formal adoption as a rule.
However, this section shall not be construed as requiring the District to adopt a
rule to replace a policy.
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(6)

(7

®)

©)

Rulemaking Materials. After the publication of the notice referenced in section
(3) of this Rule, the Board shall make available for public inspection and shall
provide, upon request and payment of the cost of copies, the following materials:

(a) The text of the proposed rule, or any amendment or repeal of any existing
rules;

(b) A detailed written statement of the facts and circumstances justifying the
proposed rule;

(c) A copy of the statement of estimated regulatory costs if required by
Section 120.541 of the Florida Statutes; and

(d) The published notice.

Hearing. The District may, or, upon the written request of any affected person
received within twenty-one (21) days after the date of publication of the notice
described in section (3) of this Rule, shall, provide a public hearing for the
presentation of evidence, argument, and oral statements, within the reasonable
conditions and limitations imposed by the District to avoid duplication, irrelevant
comments, unnecessary delay, or disruption of the proceedings. The District shall
publish notice of the public hearing in a newspaper of general circulation within
the District either in the text of the notice described in section (3) of this Rule or in
a separate publication at least seven (7) days before the scheduled public hearing.
The notice shall specify the date, time, and location of the public hearing, and the
name, address, and telephone number of the District contact person who can
provide information about the public hearing. Written statements may be submitted
by any person prior to or at the public hearing. All timely submitted written
statements shall be considered by the District and made part of the rulemaking
record.

Emergency Rule Adoption. The Board may adopt an emergency rule if it finds
that immediate danger to the public health, safety, or welfare exists which
requires immediate action. Prior to the adoption of an emergency rule, the District
Manager shall make reasonable efforts to notify a newspaper of general
circulation in the District. Notice of emergency rules shall be published as soon as
possible in a newspaper of general circulation in the District. The District may
use any procedure which is fair under the circumstances in the adoption of an
emergency rule as long as it protects the public interest as determined by the
District and otherwise complies with these provisions.

Negotiated Rulemaking. The District may use negotiated rulemaking in
developing and adopting rules pursuant to Section 120.54(2)(d) of the Florida
Statutes, except that any notices required under Section 120.54(2)(d) of the
Florida Statutes, may be published in a newspaper of general circulation in the
county in which the District is located.
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(10)

(11)

Rulemaking Record. In all rulemaking proceedings, the District shall compile

and maintain a rulemaking record. The record shall include, if applicable:

(a)
(b)
(©)
(d)
(e)

()

The texts of the proposed rule and the adopted rule;

All notices given for a proposed rule;

Any statement of estimated regulatory costs for the rule;

A written summary of hearings, if any, on the proposed rule;

All written comments received by the District and responses to those
written comments; and

All notices and findings pertaining to an emergency rule.

Petitions to Challenge Existing Rules.

(a)

(b)

(©)

(d)

(e)

Any person substantially affected by a rule may seek an administrative
determination of the invalidity of the rule on the ground that the rule is an
invalid exercise of the District’s authority.

The petition seeking an administrative determination must state with
particularity the provisions alleged to be invalid with sufficient
explanation of the facts or grounds for the alleged invalidity and facts
sufficient to show that the person challenging a rule is substantially
affected by it.

The petition shall be filed with the District. Within 10 days after receiving
the petition, the Chairperson shall, if the petition complies with the
requirements of subsection (b) of this section, designate any member of
the Board (including the Chairperson), District Manager, District Counsel,
or other person as a hearing officer who shall conduct a hearing within 30
days thereafter, unless the petition is withdrawn or a continuance is
granted by agreement of the parties. The failure of the District to follow
the applicable rulemaking procedures or requirements in this Rule shall be
presumed to be material; however, the District may rebut this presumption
by showing that the substantial interests of the petitioner and the fairness
of the proceedings have not been impaired.

Within 30 days after the hearing, the hearing officer shall render a
decision and state the reasons therefor in writing.

Hearings held under this section shall be de novo in nature. The petitioner
has a burden of proving by a preponderance of the evidence that the
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(12)

()

existing rule is an invalid exercise of District authority as to the objections
raised. The hearing officer may:

(1) Administer oaths and affirmations;
(1))  Rule upon offers of proof and receive relevant evidence;

(iii))  Regulate the course of the hearing, including any pre-hearing
matters;

(iv)  Enter orders; and
(v) Make or receive offers of settlement, stipulation, and adjustment.
The petitioner and the District shall be adverse parties. Other substantially

affected persons may join the proceedings as intervenors on appropriate
terms which shall not unduly delay the proceedings.

Variances and Waivers. A “variance” means a decision by the District to grant a

modification to all or part of the literal requirements of a rule to a person who is
subject to the rule. A “waiver” means a decision by the District not to apply all or
part of a rule to a person who is subject to the rule. Variances and waivers from
District rules may be granted subject to the following:

(a)

(b)

Variances and waivers shall be granted when the person subject to the rule
demonstrates that the purpose of the underlying statute will be or has been
achieved by other means by the person, and when application of the rule
would create a substantial hardship or would violate principles of fairness.
For purposes of this section, "substantial hardship" means a demonstrated
economic, technological, legal, or other type of hardship to the person
requesting the variance or waiver. For purposes of this section, "principles
of fairness" are violated when the literal application of a rule affects a
particular person in a manner significantly different from the way it affects
other similarly situated persons who are subject to the rule.

A person who is subject to regulation by a District Rule may file a petition
with the District, requesting a variance or waiver from the District’s Rule.
Each petition shall specify:

(1) The rule from which a variance or waiver is requested;

(11) The type of action requested;

(i11)  The specific facts that would justify a waiver or variance for the
petitioner; and
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(iv)  The reason why the variance or the waiver requested would serve
the purposes of the underlying statute.

(c) The District shall review the petition and may request only that
information needed to clarify the petition or to answer new questions
raised by or directly related to the petition. If the petitioner asserts that any
request for additional information is not authorized by law or by Rule of
the District, the District shall proceed, at the petitioner’s written request, to
process the petition.

(d) The Board shall grant or deny a petition for variance or waiver; and shall
announce such disposition at a publicly held meeting of the Board, within
stxty-(60ninety (90) days after receipt of the original petition, the last item
of timely requested additional material, or the petitioner's written request
to finish processing the petition. The District’s statement granting or
denying the petition shall contain a statement of the relevant facts and
reasons supporting the District's action.

(13) Rates, Fees, Rentals and Other Charges. All rates, fees, rentals, or other charges
shall be subject to rulemaking proceedings. Policies adopted by the District
which do not consist of rates, fees, rentals or other charges may be, but are not
required to be, implemented through rulemaking proceedings.

Specific Authority: §§ 190.011(5), 190.011(15), 190.035, Fla. Stat.
Law Implemented: §§ 190.011(5), 190.035(2), Fla. Stat.
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Rule 3.0

(1)

2)

€)

Competitive Purchase.

Purpose and Scope. In order to comply with Sections 190.033(1) through (3),

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply
to the purchase of Professional Services, insurance, construction contracts,
design-build services, goods, supplies, and materials, Contractual Services, and
maintenance services.

Board Authorization. Except in cases of an Emergency Purchase, a competitive

purchase governed by these Rules shall only be undertaken after authorization by
the Board.

Definitions.

(a)

(b)

(c)

“Competitive Solicitation” means a formal, advertised procurement
process, other than an Invitation to Bid, Request for Proposals, or
Invitation to Negotiate, approved by the Board to purchase commodities
and/or services which affords vendors fair treatment in the competition for
award of a District purchase contract.

“Continuing Contract” means a contract for Professional Services entered
into in accordance with Section 287.055 of the Florida Statutes, between
the District and a firm, whereby the firm provides Professional Services to
the District for projects in which the costs do not exceed enetwo million
dollars ($42,000,000), for a study activity when the fee for such
Professional Services to the District does not exceed fiftytwo hundred
thousand dollars ($50200,000), or for work of a specified nature as
outlined in the contract with the District, with no time limitation except
that the contract must provide a termination clause (for example, a
contract for general District engineering services). Firms providing
Professional Services under Continuing Contracts shall not be required to
bid against one another.

“Contractual Service” means the rendering by a contractor of its time and
effort rather than the furnishing of specific commodities. The term applies
only to those services rendered by individuals and firms who are
independent contractors. Contractual Services do not include auditing
services, Maintenance Services, or Professional Services as defined in
Section 287.055(2)(a) of the Florida Statutes, and these Rules.
Contractual Services also do not include any contract for the furnishing of
labor or materials for the construction, renovation, repair, modification, or
demolition of any facility, building, portion of building, utility, park,
parking lot, or structure or other improvement to real property entered into
pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6.
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(d)

(e)

()

(2

(h)

“Design-Build Contract” means a single contract with a Design-Build
Firm for the design and construction of a public construction project.

“Design-Build Firm” means a partnership, corporation or other legal entity
that:

(1) Is certified under Section 489.119 of the Florida Statutes, to
engage in contracting through a certified or registered general
contractor or a certified or registered building contractor as the
qualifying agent; or

(i)  Is certified under Section 471.023 of the Florida Statutes, to
practice or to offer to practice engineering; certified under Section
481.219 of the Florida Statutes, to practice or to offer to practice
architecture; or certified under Section 481.319 of the Florida
Statutes, to practice or to offer to practice landscape architecture.

“Design Criteria Package” means concise, performance-oriented drawings
or specifications for a public construction project. The purpose of the
Design Criteria Package is to furnish sufficient information to permit
Design-Build Firms to prepare a bid or a response to the District’s Request
for Proposals, or to permit the District to enter into a negotiated Design-
Build Contract. The Design Criteria Package must specify performance-
based criteria for the public construction project, including the legal
description of the site, survey information concerning the site, interior
space requirements, material quality standards, schematic layouts and
conceptual design criteria of the project, cost or budget estimates, design
and construction schedules, site development requirements, provisions for
utilities, stormwater retention and disposal, and parking requirements
applicable to the project. Design Criteria Packages shall require firms to
submit information regarding the qualifications, availability, and past
work of the firms, including the partners and members thereof.

“Design Criteria Professional” means a firm who holds a current
certificate of registration under Chapter 481 of the Florida Statutes, to
practice architecture or landscape architecture, or a firm who holds a
current certificate as a registered engineer under Chapter 471 of the
Florida Statutes, to practice engineering, and who is employed by or under
contract to the District to provide professional architect services,
landscape architect services, or engineering services in connection with
the preparation of the Design Criteria Package.

“Emergency Purchase” means a purchase necessitated by a sudden
unexpected turn of events (for example, acts of God, riot, fires, floods,
hurricanes, accidents, or any circumstances or cause beyond the control of
the Board in the normal conduct of its business), where the Board finds
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(1)

W)

(k)

M

(m)

(n)

that the delay incident to competitive purchase would be detrimental to the
interests of the District. This includes, but is not limited to, instances
where the time to competitively award the project will jeopardize the
funding for the project, will materially increase the cost of the project, or
will create an undue hardship on the public health, safety, or welfare.

“Invitation to Bid” is a written solicitation for sealed bids with the title,
date, and hour of the public bid opening designated specifically and
defining the commodity or service involved. It includes printed
instructions prescribing conditions for bidding, qualification, evaluation
criteria, and provides for a manual signature of an authorized
representative. It may include one or more bid alternates.

“Invitation to Negotiate” means a written solicitation for competitive
sealed replies to select one or more vendors with which to commence
negotiations for the procurement of commodities or services.

“Negotiate” means to conduct legitimate, arm’s length discussions and
conferences to reach an agreement on a term or price.

“Professional Services” means those services within the scope of the
practice of architecture, professional engineering, landscape architecture,
or registered surveying and mapping, as defined by the laws of Florida, or
those services performed by any architect, professional engineer,
landscape architect, or registered surveyor and mapper, in connection with
the firm's or individual's professional employment or practice.

“Proposal (or Reply or Response) Most Advantageous to the District”
means, as determined in the sole discretion of the Board, the proposal,
reply, or response that is:

(1) Submitted by a person or firm capable and qualified in all respects
to perform fully the contract requirements, who has the integrity
and reliability to assure good faith performance;

(i1) The most responsive to the Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation as determined by the Board;
and

(ii1))  For a cost to the District deemed by the Board to be reasonable.

“Purchase” means acquisition by sale, rent, lease, lease/purchase, or
installment sale. It does not include transfer, sale, or exchange of goods,
supplies, or materials between the District and any federal, state, regional
or local governmental entity or political subdivision of the State of
Florida.
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(0)

(P)

“Request for Proposals” or “RFP” is a written solicitation for sealed
proposals with the title, date, and hour of the public opening designated
and requiring the manual signature of an authorized representative. It may
provide general information, applicable laws and rules, statement of work,
functional or general specifications, qualifications, proposal instructions,
work detail analysis, and evaluation criteria as necessary.

“Responsive and Responsible Bidder” means an entity or individual that
has submitted a bid that conforms in all material respects to the Invitation
to Bid and has the capability in all respects to fully perform the contract
requirements and the integrity and reliability that will assure good faith
performance. “Responsive and Responsible Vendor” means an entity or
individual that has submitted a proposal, reply, or response that conforms
in all material respects to the Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation and has the capability in all respects
to fully perform the contract requirements and the integrity and reliability
that will assure good faith performance. In determining whether an entity
or individual is a Responsive and Responsible Bidder (or Vendor), the
District may consider, in addition to factors described in the Invitation to
Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, the following:

(1) The ability and adequacy of the professional personnel employed
by the entity/individual;

(11) The past performance of the entity/individual for the District and in
other professional employment;

(ii1))  The willingness of the entity/individual to meet time and budget
requirements;

(iv)  The geographic location of the entity’s/individual’s headquarters
or office in relation to the project;

(V) The recent, current, and projected workloads of the
entity/individual,

(vi)  The volume of work previously awarded to the entity/individual;

(vil)  Whether the cost components of the bid or proposal are
appropriately balanced; and

(viii) Whether the entity/individual is a certified minority business
enterprise.
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(q) “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and
“Responsive Response” all mean a bid, proposal, reply, or response which
conforms in all material respects to the specifications and conditions in the
Invitation to Bid, Request for Proposals, Invitations to Negotiate, or
Competitive Solicitation document and these Rules, and the cost
components of which, if any, are appropriately balanced. A bid, proposal,
reply or response is not responsive if the person or firm submitting it fails
to meet any material requirement relating to the qualifications, financial
stability, or licensing of the bidder.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.033, 255.20, 287.055, Fla. Stat.
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Rule 3.1

(1)

2

Procedure Under Thethe Consultants' Competitive Negotiations Act.

Scope. The following procedures are adopted for the selection of firms or
individuals to provide Professional Services exceeding the thresholds herein
described, for the negotiation of such contracts, and to provide for protest of
actions of the Board under this Rule. As used in this Rule, “Project” means that
fixed capital outlay study or planning activity when basic construction cost is
estimated by the District to exceed the threshold amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FIVE, or for a planning study
activity when the fee for Professional Services is estimated by the District to
exceed the threshold amount provided in Section 287.017 for CATEGORY TWO,
as such categories may be amended or adjusted from time to time.

Qualifying Procedures. In order to be eligible to provide Professional Services to
the District, a consultant must, at the time of receipt of the firm’s qualification
submittal:

(a) Hold all required applicable federal-licenses-ingood standingifany:

————(b)—Hoeld-all required-applicable-state professional licenses in good standing;

(b) Hold all required applicable federal licenses in good standing, if any:

€)

(c) Hold a current and active Florida corporate charter or be authorized to do
business in the State of Florida in accordance with Chapter 607 of the
Florida Statutes, if the consultant is a corporation; and

(d) Meet any qualification requirements set forth in the District’s Request for
Qualifications.

Evidence of compliance with this Rule may be submitted with the qualifications,
if requested by the District. In addition, evidence of compliance must be
submitted any time requested by the District.

Public Announcement. Except in cases of valid public emergencies as certified
by the Board, the District shall announce each occasion when Professional
Services are required for a Project or a Continuing Contract by publishing a notice
providing a general description of the Project, or the nature of the Continuing
Contract, and the method for interested consultants to apply for consideration.
The notice shall appear in at least one (1) newspaper of general circulation in the
District and in such other places as the District deems appropriate. The notice
must allow at least fourteen (14) days for submittal of qualifications from the date
of publication. The District may maintain lists of consultants interested in
receiving such notices. These consultants are encouraged to submit annually

statements of quahﬁcatlons and performance data Geﬂsaﬂl%aﬂ%s—wheﬁewd%ﬂqeﬁ




4)

noticesby—matk-The District shall make reasonable efforts to provide copies of
any notices to such consultants, but the failure to do so shall not give such

consultants any bid protest or other rights or otherwise disqualify any otherwise

valid procurement process. The Board has the right to reject any and all

qualifications, and such reservation shall be included in the published notice.
Consultants not receiving a contract award shall not be entitled to recover from
the District any costs of qualification package preparation or submittal.

Competitive Selection.

(a)

(b)

(©)

The Board shall review and evaluate the data submitted in response to the
notice described in section (3) of this Rule regarding qualifications and
performance ability, as well as any statements of qualifications on file.
The Board shall conduct discussions with, and may require public
presentation by consultants regarding their qualifications, approach to the
Project, and ability to furnish the required services. The Board shall then
select and list the consultants, in order of preference, deemed to be the
most highly capable and qualified to perform the required Professional
Services, after considering these and other appropriate criteria:

(1) The ability and adequacy of the professional personnel employed
by each consultant;

(i)  Whether a consultant is a certified minority business enterprise;
(iii)  Each consultant’s past performance;

(iv)  The willingness of each consultant to meet time and budget
requirements;

(v) The geographic location of each consultant's headquarters, office
and personnel in relation to the project;

(vi)  The recent, current, and projected workloads of each consultant;
and

(vil)  The volume of work previously awarded to each consultant by the
District.

Nothing in these Rules shall prevent the District from evaluating and
eventually selecting a consultant if less than three (3) Responsive
qualification packages, including packages indicating a desire not to
provide Professional Services on a given Project, are received.

If the selection process is administered by any person or committee other
than the full Board, the selection made will be presented to the full Board
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(d)

with a recommendation that competitive negotiations be instituted with the
selected firms in order of preference listed.

Notice of the rankings adopted by the Board, including the rejection of
some or all qualification packages, shall be provided in writing to all
consultants by United States Mail, hand delivery, facsimile, or overnight
delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect. Protests of the District’s ranking
decisions under this Rule shall be in accordance with the procedures set
forth in Rule 3.11.

(5) Competitive Negotiation.

(a)

(b)

(©)

(d)

After the Board has authorized the beginning of competitive negotiations,
the District may begin such negotiations with the firm listed as most
qualified to perform the required Professional Services at a rate or amount
of compensation which the Board determines is fair, competitive, and
reasonable.

In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract
for more than the threshold amount provided in Section 287.017 of the
Florida Statutes, for CATEGORY FOUR, the firm receiving the award
shall be required to execute a truth-in-negotiation certificate stating that
"wage rates and other factual unit costs supporting the compensation are
accurate, complete and current at the time of contracting." In addition,
any professional service contract under which such a certificate is
required, shall contain a provision that "the original contract price and any
additions thereto, shall be adjusted to exclude any significant sums by
which the Board determines the contract price was increased due to
inaccurate, incomplete, or noncurrent wage rates and other factual unit
costs."

Should the District be unable to negotiate a satisfactory agreement with
the firm determined to be the most qualified at a price deemed by the
District to be fair, competitive, and reasonable, then negotiations with that
firm shall be terminated and the District shall immediately begin
negotiations with the second most qualified firm. If a satisfactory
agreement with the second firm cannot be reached, those negotiations
shall be terminated and negotiations with the third most qualified firm
shall be undertaken.

Should the District be unable to negotiate a satisfactory agreement with

one of the top three (3) ranked consultants, additional firms shall be
selected by the District, in order of their competence and qualifications.
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Negotiations shall continue, beginning with the first-named firm on the
list, until an agreement is reached or the list of firms is exhausted.

(6) Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(7) Continuing Contract. Nothing in this Rule shall prohibit a Continuing Contract
between a consultant and the District.

(8) Emergency Purchase. The District may make an Emergency Purchase without
complying with these Rules. The fact that an Emergency Purchase has occurred
or is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat.
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Rule 3.2

Procedure Regarding Auditor Selection.

In order to comply with the requirements of Section 218.391 of the Florida Statutes, the
following procedures are outlined for selection of firms or individuals to provide
Auditing Services and for the negotiation of such contracts. For audits required under
Chapter 190 of the Florida Statutes but not meeting the thresholds of Chapter 218 of the

Florida Statutes, the District need not follow these procedures but may proceed with the

selection of a firm or individual to provide Auditing Services and for the negotiation of

such contracts in the manner the Board determines is in the best interests of the District.

(1)

)

3)

Definitions.

(a) "Auditing Services" means those services within the scope of the practice
of a certified public accounting firm licensed under Chapter 473 of the
Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of
Accountancy.

(b) "Committee" means the auditauditor selection committee appointed by the
Board as described in section (2) of this Rule.

Establishment of AwuditAuditor Selection Committee. Prior to a public
announcement under section (4) of this Rule that Auditing Services are required,
the Board shall establish an auditauditor selection committee (“Committee”), the
primary purpose of which is to assist the Board in selecting an auditor to conduct
the annual financial audit required by Section 218.39 of the Florida Statutes. The
Committee sheuldshall include at least three individuals, seme-er-alat least one of
whem—maywhich must also serve-as—membersbe a member of the Board. The
establishment and selection of the Committee must be conducted at a publicly
noticed and held meeting of the Board._The Chairperson of the Committee must
be a member of the Board. An employee, a chief executive officer, or a chief
financial officer of the District may not serve as a member of the Committee;
provided however such individual may serve the Committee in an advisory

capacity.

Establishment of Minimum Qualifications and Evaluation Criteria. Prior to a
public announcement under section (4) of this Rule that Auditing Services are
required, the Committee shall meet at a publicly noticed meeting to establish
minimum qualifications and factors to use for the evaluation of Auditing Services
to be provided by a certified public accounting firm licensed under Chapter 473 of
the Florida Statutes, and qualified to conduct audits in accordance with
government auditing standards as adopted by the Florida Board of Accountancy.

(a) Minimum Qualifications. In order to be eligible to submit a proposal, a
firm must, at all relevant times including the time of receipt of the
proposal by the District:
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(4)

(1) Hold all required applicable federalstate professional licenses in
good standing;-if-any;

(i1))  Hold all required applicable state—professionalfederal licenses in
good standing, if any;

(ii1)) Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the proposer is a
corporation; and

(iv) Meet any pre-qualification requirements established by the
Committee and set forth in the RFP or other specifications.

If requested in the RFP or other specifications, evidence of compliance
with the minimum qualifications as established by the Committee must be
submitted with the proposal.

(b) Evaluation Criteria. The factors established for the evaluation of Auditing
Services by the Committee shall include, but are not limited to:

(1) Ability of personnel;

(i1) Experience;

(111) bbb oo o Dol
+v——Ability to furnish the required services; and

(¥iv) Such other factors as may be determined by the Committee to be
applicable to its particular requirements.

The Committee may also choose to consider compensation as a factor. If the
Committee establishes compensation as one of the factors, compensation shall not
be the sole or predominant factor used to evaluate proposals.

Public Announcement. After identifying the factors to be used in evaluating the
proposals for Auditing Services as set forth in section (3) of this Rule, the
Committee shall publicly announce the opportunity to provide Auditing Services.
Such public announcement shall include a brief description of the audit and how
interested firms can apply for consideration and obtain the RFP. The notice shall
appear in at least one (1) newspaper of general circulation in the District and the
county in which the District is located. The public announcement shall allow for
at least seven (7) days for the submission of proposals.
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(6)

(7)

Request for Proposals. The Committee shall provide interested firms with a
Request for Proposals (“RFP”). The RFP shall provide information on how
proposals are to be evaluated and such other information the Committee
determines is necessary for the firm to prepare a proposal. The RFP shall state the
time and place for submitting proposals.

Committee’s Evaluation of Proposals and Recommendation. The Committee
shall meet at a publicly held meeting that is publicly noticed for a reasonable time
in advance of the meeting to evaluate all qualified proposals and may, as part of
the evaluation, require that each interested firm provide a public presentation
where the Committee may conduct discussions with the firm, and where the firm
may present information, regarding the firm’s qualifications. At the public
meeting, the Committee shall rank and recommend in order of preference no
fewer than three firms deemed to be the most highly qualified to perform the
required services after considering the factors established pursuant to subsection
(3)(b) of this Rule. If fewer than three firms respond to the RFP or if no firms
respond to the RFP, the Committee shall recommend such firm as it deems to be
the most highly qualified. Notwithstanding the foregoing, the Committee may
recommend that any and all proposals be rejected.

Board Selection of Auditor.

(a) Where compensation was not selected as a factor used in evaluating the
proposals, the Board shall negotiate with the firm ranked first and inquire
of that firm as to the basis of compensation. If the Board is unable to
negotiate a satisfactory agreement with the first ranked firm at a price
deemed by the Board to be fair, competitive, and reasonable, then
negotiations with that firm shall be terminated and the Board shall
immediately begin negotiations with the second ranked firm. If a
satisfactory agreement with the second ranked firm cannot be reached,
those negotiations shall be terminated and negotiations with the third
ranked firm shall be undertaken. The Board may reopen formal
negotiations with any one of the three top-ranked firms, but it may not
negotiate with more than one firm at a time. If the Board is unable to
negotiate a satisfactory agreement with any of the selected firms, the
Committee shall recommend additional firms in order of the firms’
respective competence and qualifications. Negotiations shall continue,
beginning with the first-named firm on the list, until an agreement is
reached or the list of firms is exhausted.

(b) Where compensation was selected as a factor used in evaluating the
proposals, the Board shall select the highest-ranked qualified firm- or
document in its public records the reason for not selecting the highest-
ranked qualified firm.
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(8)

)

(c) In negotiations with firms under this Rule, the Board may allow the
District Manager, District Counsel, or other designee to conduct
negotiations on its behalf.

(d) Notwithstanding the foregoing, the Board may reject any or all proposals.
The Board shall not consider any proposal, or enter into any contract for
Auditing Services, unless the proposed agreed-upon compensation is
reasonable to satisfy the requirements of Section 218.39 of the Florida
Statutes, and the needs of the District.

Contract. Any agreement reached under this Rule shall be evidenced by a written
contract, which may take the form of an engagement letter signed and executed by
both parties. The written contract shall include all provisions and conditions of
the procurement of such services and shall include, at a minimum, the following:

(a) A provision specifying the services to be provided and fees or other
compensation for such services;

(b) A provision requiring that invoices for fees or other compensation be
submitted in sufficient detail to demonstrate compliance with the terms of
the contract;

(c) A provision setting forth deadlines for the auditor to submit a preliminary
draft audit report to the District for review and to submit a final audit
report no later than July1June 30 of the fiscal year that follows the fiscal
year for which the audit is being conducted;

(d) A provision specifying the contract period, including renewals, and
conditions under which the contract may be terminated or renewed. The
maximum contract period including renewals shall be five (5) vears. A
renewal may be done without the use of the auditor selection procedures
provided in this Rule; but must be in writing.

(e) Provisions required by law that require the auditor to comply with public
records laws.

Notice of Award. Once a negotiated agreement with a firm or individual is
reached, or the Board authorizes the execution of an agreement with a firm where
compensation was a factor in the evaluation of proposals, notice of the intent to
award, including the rejection of some or all proposals, shall be provided in
writing to all proposers by United States Mail, hand delivery, facsimile, or
overnight delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the Rules of
the District shall constitute a waiver of proceedings under those Rules," or
wording to that effect. Protests regarding the award of contracts under this Rule
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shall be as provided for in Rule 3.11. No proposer shall be entitled to recover any
costs of proposal preparation or submittal from the District.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 218.33, 218.391, Fla. Stat.
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Rule 3.3

(1)

)

Purchase of Insurance.

Scope. The purchases of life, health, accident, hospitalization, legal expense, or
annuity insurance, or all of any kinds of such insurance for the officers and
employees of the District, and for health, accident, hospitalization, and legal
expenses upon a group insurance plan by the District, shall be governed by this
Rule. This Rule does not apply to the purchase of any other type of insurance by
the District, including but not limited to liability insurance, property insurance,
and directors and officers insurance. Nothing in this Rule shall require the District
to purchase insurance.

Procedure. For a purchase of insurance within the scope of these Rules, the
following procedure shall be followed:

(a) The Board shall cause to be prepared a Notice of Invitation to Bid.

(b) Notice of the Invitation to Bid shall be advertised at least once in a
newspaper of general circulation within the District. The notice shall allow
at least fourteen (14) days for submittal of bids.

(c) The District may maintain a list of persons interested in receiving notices

of Invitations to Bid. Persens—whe-previde-theirname-and-addressto-the
District Manager for inclusion on the list shall receive notices by mail. The

District shall make reasonable efforts to provide copies of any notices to
such persons, but the failure to do so shall not give such consultants any
bid protest or other rights or otherwise disqualify any otherwise valid
procurement process.

(d) Bids shall be opened at the time and place noted in the Invitation to Bid.

(e) If only one (1) response to an Invitation is received, the District may
proceed with the purchase. If no response to an Invitation to Bid is
received, the District may take whatever steps are reasonably necessary in
order to proceed with the purchase.

® The Board has the right to reject any and all bids and such reservations
shall be included in all solicitations and advertisements.

(2) Simultaneously with the review of the submitted bids, the District may
undertake negotiations with those companies that have submitted
reasonable and timely bids and, in the opinion of the District, are fully
qualified and capable of meeting all services and requirements. Bid
responses shall be evaluated in accordance with the specifications and
criteria contained in the Invitation to Bid; in addition, the total cost to the
District, the cost, if any, to the District officers, employees, or their
dependents, the geographic location of the company’s headquarters and
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offices in relation to the District, and the ability of the company to
guarantee premium stability may be considered. A contract to purchase
insurance shall be awarded to that company whose response to the
Invitation to Bid best meets the overall needs of the District, its officers,
employees, and/or dependents.

(h) Notice of the intent to award, including rejection of some or all bids, shall
be provided in writing to all bidders by United States Mail, by hand
delivery, or by overnight delivery service. The notice shall include the
following statement: "Failure to file a protest within the time prescribed
in Rule 3.11 of the Rules of the District shall constitute a waiver of
proceedings under those Rules," or wording to that effect. Protests of the
District’s procurement of insurance under this Rule shall be in accordance
with the procedures set forth in Rule 3.11.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 112.08, Fla. Stat.
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Rule 3.4

(D

2)

Pre-qualification

Scope. In its discretion, the District may undertake a pre-qualification process in
accordance with this Rule for vendors to provide construction services, goods,
supplies, and materials, Contractual Services, and maintenance services.

Procedure. When the District seeks to pre-qualify vendors, the following
procedures shall apply:

(a)
(b)

(c)

(d)

(e)

The Board shall cause to be prepared a Request for Qualifications.

For construction services exceeding the thresholds described in Section
255.20 of the Florida Statutes, the Board must advertise the proposed pre-
qualification criteria and procedures and allow at least seven (7) days
notice of the public hearing for comments on such pre-qualification
criteria and procedures. At such public hearing, potential vendors may
object to such pre-qualification criteria and procedures. Following such
public hearing, the Board shall formally adopt pre-qualification criteria
and procedures prior to the advertisement of the Request for Qualifications
for construction services.

The Request for Qualifications shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall allow at least seven (7)
days for submittal of qualifications for goods, supplies and materials,
Contractual Services, maintenance services, and construction services
under two hundred fifty thousand dollars ($250,000). The notice shall
allow at least twenty-one (21) days for submittal of qualifications for
construction services estimated to cost over two hundred fifty thousand
dollars ($250,000) and thirty (30) days for construction services estimated
to cost over five hundred thousand dollars ($500,000).

The District may maintain lists of persons interested in receiving notices
of Requests for Qualifications. The District shall make a good faith effort
to provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any pre-qualification
determination or contract awarded in accordance with these Rules and
shall not be a basis for a protest of any pre-qualification determination or
contract award.

If the District has pre-qualified vendors for a particular category of

purchase, at the option of the District, only those persons who have been
pre-qualified will be eligible to submit bids, proposals, replies or
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(2

(h)

responses in response to the applicable Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

In order to be eligible to submit qualifications, a firm or individual must,
at the time of receipt of the qualifications:

(1) Hold theall required applicable state professional licenses in good
standing;

(i1))  Hold all required applicable federal licenses in good standing, if
any;

(ii1)) Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the vendor is a corporation;
and

(iv)  Meet any special pre-qualification requirements set forth in the
Request for Qualifications.

Evidence of compliance with these Rules must be submitted with the
qualifications if required by the District. Failure to submit evidence of
compliance when required may be grounds for rejection of the
qualifications.

Qualifications shall be presented to the Board, or a committee appointed
by the Board, for evaluation in accordance with the Request for
Qualifications and this Rule. Minor variations in the qualifications may be
waived by the Board. A variation is minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature.

All vendors determined by the District to meet the pre-qualification
requirements shall be pre-qualified. To assure full understanding of the
responsiveness to the requirements contained in a Request for
Qualifications, discussions may be conducted with qualified vendors.
Vendors shall be accorded fair treatment prior to the submittal date with
respect to any opportunity for discussion and revision of qualifications.
For construction services, any contractor pre-qualified and considered
eligible by the Department of Transportation to bid to perform the type of
work the project entails shall be presumed to be qualified to perform the
project.

The Board shall have the right to reject all qualifications if there are not
enough to be competitive or if rejection is determined to be in the best
interest of the District. No vendor shall be entitled to recover any costs of
qualification preparation or submittal from the District.
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3)

() Notice of intent to pre-qualify, including rejection of some or all
qualifications, shall be provided in writing to all vendors by United States Mail,
electronic mail, hand delivery, facsimile, or overnight delivery service. The
notice shall include the following statement: "Failure to file a protest within the
time prescribed in Rule 3.11 of the Rules of the District shall constitute a waiver
of proceedings under those Rules," or wording to that effect. Protests of the
District’s pre-qualification decisions under this Rule shall be in accordance with
the procedures set forth in Rule 3.11; provided however, protests related to the
pre-qualification criteria and procedures for construction services shall be
resolved in accordance with section (2)(b) of this Rule and Section 255.20(1)(b)
of the Florida Statutes.

Suspension, Revocation, or Denial of Qualification

(a) The District, for good cause, may deny, suspend, or revoke a prequalified
vendor’s pre-qualified status. A suspension, revocation, or denial for good
cause shall prohibit the vendor from bidding on any District construction
contract for which qualification is required, shall constitute a determination of
non-responsibility to bid on any other District construction or maintenance
contract, and shall prohibit the vendor from acting as a material supplier or
subcontractor on any District contract or project during the period of
suspension, revocation, or denial. Good cause shall include the following:

1. One of the circumstances specified under Section 337.16(2), Fla. Stat.,
has occurred.

11. Affiliated contractors submitted more than one proposal for the same
work. In this event the pre-qualified status of all of the affiliated
bidders will be revoked, suspended, or denied. All bids of affiliated
bidders will be rejected.

1. The vendor made or submitted false, deceptive, or fraudulent
statements, certifications, or materials in any claim for payment or any
information required by any District contract.

iv. The vendor or its affiliate defaulted on any contract or a contract
surety assumed control of financial responsibility for any contract of
the vendor.

v. The vendor’s qualification to bid is suspended, revoked, or denied by
any other public or semi-public entity, or the vendor has been the
subject of a civil enforcement proceeding or settlement involving a
public or semi-public entity.

vi. The vendor failed to comply with contract or warranty requirements or
failed to follow District direction in the performance of a contract.
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Vil.

The vendor failed to timely furnish all contract documents required by

Viii.

the contract specifications, special provisions, or by any state or
federal statutes or regulations. If the vendor fails to furnish any of the
subject contract documents by the expiration of the period of
suspension, revocation, or denial set forth above, the vendor’s pre-
qualified status shall remain suspended, revoked, or denied until the
documents are furnished.

The vendor failed to notify the District within 10 days of the vendor,

1X.

or any of its affiliates, being declared in default or otherwise not
completing work on a contract or being suspended from qualification
to bid or denied qualification to bid by any other public or semi-public

agency.

The vendor did not pay its subcontractors or suppliers in a timely

manner or in compliance with contract documents.

The vendor has demonstrated instances of poor or unsatisfactory

Xi.

performance, deficient management resulting in project delay, poor
quality workmanship, a history of payment of liquidated damages,
untimely completion of projects, uncooperative attitude, contract
litigation, inflated claims or defaults.

An affiliate of the vendor has previously been determined by the

Xil.

District to be non-responsible, and the specified period of suspension,
revocation, denial, or non-responsibility remains in effect.

The vendor or affiliate(s) has been convicted of a contract crime.

1. The term ‘“contract crime” means any violation of state or
federal antitrust laws with respect to a public contract or any
violation of any state or federal law involving fraud, bribery,
collusion, conspiracy, or material misrepresentation with
respect to a public contract.

2. The term “convicted” or “conviction’” means a finding of guilt
or _a conviction of a contract crime, with or without an
adjudication of guilt, in any federal or state trial court of record
as a result of a jury verdict, nonjury trial, or entry of a plea of
guilty or nolo contendere.

(b) A denial, suspension, or revocation shall prohibit the vendor from being a

subcontractor on District work during the period of denial, suspension, or

revocation, except when a prime contractor’s bid has used prices of a

subcontractor who becomes disqualified after the bid, but before the request

for authorization to sublet is presented.
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(¢) The District shall inform the vendor in writing of its intent to deny, suspend,
or revoke its pre-qualified status and inform the vendor of its right to a
hearing, the procedure which must be followed, and the applicable time limits.
If a hearing is requested within 10 days after the receipt of the notice of intent,
the hearing shall be held within 30 days after receipt by the District of the
request for the hearing. The decision shall be issued within 15 days after the

hearing.

(d) Such suspension or revocation shall not affect the vendor’s obligations under
any preexisting contract.

(e) In the case of contract crimes, the vendor’s pre-qualified status under this
Rule shall be revoked indefinitely. For all violations of Rule 3.4(3)(a) other
than for the vendor’s conviction for contract crimes, the revocation, denial, or
suspension of a vendor’s pre-qualified status under this Rule shall be for a
specific period of time based on the seriousness of the deficiency.

Examples of factors affecting the seriousness of a deficiency are:

1. Impacts on project schedule, cost, or quality of work:

1. Unsafe conditions allowed to exist:

iii. Complaints from the public:

1v. Delay or interference with the bidding process:

v. The potential for repetition:

vi. Integrity of the public contracting process;

vii. Effect on the health, safety, and welfare of the public.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.033, 255.0525, 255.20, Fla. Stat.
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Rule 3.5

(D

2)

Construction Contracts, Not Design-Build.

Scope. All contracts for the construction or improvement of any building,
structure, or other public construction works authorized by Chapter 190 of the
Florida Statutes, the costs of which are estimated by the District in accordance
with generally accepted cost accounting principles to be in excess of the threshold
amount for applicability of Section 255.20 of the Florida Statutes, as that amount
may be indexed or amended from time to time, shall be let under the terms of
these Rules and the procedures of Section 255.20 of the Florida Statutes, as the
same may be amended from time to time. A project shall not be divided solely to
avoid the threshold bidding requirements.

Procedure. When a purchase of construction services is within the scope of this
Rule, the following procedures shall apply:

(a) The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation in the District and in the county in which
the District is located. The notice shall also include the amount of the bid
bond, if one is required. The notice shall allow at least twenty-one (21)
days for submittal of sealed bids, proposals, replies, or responses, unless
the Board, for good cause, determines a shorter period of time is
appropriate. Any project projected to cost more than five hundred
thousand dollars ($500,000) must be noticed at least thirty (30) days prior
to the date for submittal of bids, proposals, replies, or responses. If the
Board has previously pre-qualified contractors pursuant to Rule 3.4 and
determined that only the contractors that have been pre-qualified will be
permitted to submit bids, proposals, replies, and responses, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation need not be published. Instead, the Notice of
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation shall be sent to the pre-qualified contractors by
United States Mail, hand delivery, facsimile, or overnight delivery service.

(c) The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.
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(d)

(e)

®

If the District has pre-qualified providers of construction services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, or responses to
Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations.

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or
responses:

(1) Hold theall required applicable state professional licenses in good
standing;

(i1))  Hold all required applicable federal licenses in good standing, if
any,

(ii1)) Hold a current and active Florida corporate charter or be
authorized to do business in the State of Florida in accordance with
Chapter 607 of the Florida Statutes, if the bidder is a corporation;
and

(iv)  Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Any contractor that has been found guilty by a court of any violation of
federal labor or employment tax laws regarding subjects sueh-asincluding
but not limited to, reemployment assistance, safety, tax withholding,
worker’s compensation, unemployment tax, social security and Medicare
tax, wage or hour, or prevailing rate laws within the past 5 years may be
considered ineligible by the District to submit a bid, response, or proposal
for a District project.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response, if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Bids, proposals, replies, and responses, or the portions of which that
include the price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district representative
is present. The name of each bidder and the price submitted in the bid
shall be announced at such meeting; and shall be made available upon
request. Minutes should be taken at the meeting and maintained by the
District. Bids, proposals, replies, and responses shall be evaluated in
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(h)

(@

G

accordance with the respective Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation and these Rules.
Minor variations in the bids, proposals, replies, or responses may be
waived by the Board. A variation is minor if waiver of the variation does
not create a competitive advantage or disadvantage of a material nature.
Mistakes in arithmetic extension of pricing may be corrected by the Board.
Bids and proposals may not be modified or supplemented after opening;
provided however, additional information may be requested and/or
provided to evidence compliance, make non-material modifications,
clarifications, or supplementations, and as otherwise permitted by Florida
law.

The lowest Responsive Bid submitted by a Responsive and Responsible
Bidder in response to an Invitation to Bid shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No contractor shall be
entitled to recover any costs of bid, proposal, response, or reply
preparation or submittal from the District.

The Board may require potential contractors to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses, shall be provided in writing to all
contractors by United States Mail, hand delivery, facsimile, or overnight
delivery service. The notice shall include the following statement:
"Failure to file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of proceedings under those
Rules," or wording to that effect. Protests of the District’s purchase of
construction services under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.
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)

(6)

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase construction services or may reject
the bids, proposals, replies, or responses for a lack of competitiveness. If
no Responsive Bid, Proposal, Reply, or Response is received, the District
may take-whateverstepsreasonably-neeessary-in-erderto-proceed with the
procurement of construction services, in the manner the Board determines
is in the best interests of the District, which steps-may include but is not
limited to a direct purchase of the construction services without further
competitive selection processes.

Sole Source; Government. Construction services that are only available from a
single source are exempt from this Rule. Construction services provided by
governmental agencies are exempt from this Rule. This Rule shall not apply to
the purchase of construction services, which may include goods, supplies, or
materials, that are purchased under a federal, state, or local government contract
that has been competitively procured by such federal, state, or local government
in a manner consistent with the material procurement requirements of these Rules.
A contract for construction services is exempt from this Rule if state or federal
law prescribes with whom the District must contract or if the rate of payment is
established during the appropriation process.

Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board Meeting.

Exceptions. This Rule is inapplicable when:

(a) The project is undertaken as repair or maintenance of an existing public
facility;

(b) The funding source of the project will be diminished or lost because the
time required to competitively award the project after the funds become
available exceeds the time within which the funding source must be spent;

(©) The District has competitively awarded a project and the contractor has
abandoned the project or the District has terminated the
eoentractorcontract; or

(d) The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.
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Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat.

Construction Contracts, Design-Build.

Rule 3.6

(1)

)

Scope.

The District may utilize Design-Build Contracts for any public

construction project for which the Board determines that use of such contract is in
the best interest of the District. When letting a Design-Build Contract, the District
shall use the following procedure:

Procedure.

(a)

(b)

(c)

The District shall utilize a Design Criteria Professional meeting the
requirements of Section 287.055(2)(k) of the Florida Statutes, when
developing a Design Criteria Package, evaluating the proposals and
qualifications submitted by Design-Build Firms, and determining
compliance of the project construction with the Design Criteria Package.
The Design Criteria Professional may be an employee of the District, may
be the District Engineer selected by the District pursuant to Section
287.055 of the Florida Statutes, or may be retained pursuant to Rule 3.1.
The Design Criteria Professional is not eligible to render services under a
Design-Build Contract executed pursuant to the Design Criteria Package.

A Design Criteria Package for the construction project shall be prepared
and sealed by the Design Criteria Professional. If the project utilizes
existing plans, the Design Criteria Professional shall create a Design
Criteria Package by supplementing the plans with project specific
requirements, if any.

The Board may either choose to award the Design-Build Contract pursuant
to the competitive proposal selection process set forth in Section
287.055(9) of the Florida Statutes, or pursuant to the qualifications--based
selection process pursuant to Rule 3.1.

(1) Qualifications-Based Selection. If the process set forth in Rule 3.1
is utilized, subsequent to competitive negotiations, a guaranteed

maximum price and guaranteed completion date shall be
established.

(i1) Competitive Proposal-Based Selection. If the competitive proposal
selection process is utilized, the Board, in consultation with the
Design Criteria Professional, shall establish the criteria, standards
and procedures for the evaluation of Design-Build Proposals based
on price, technical, and design aspects of the project, weighted for
the project. After a Design Criteria Package and the standards and
procedures for evaluation of proposals have been developed,
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competitive proposals from qualified firms shall be solicited
pursuant to the design criteria by the following procedure:

I.

A Request for Proposals shall be advertised at least once in
a newspaper of general circulation in the county in which
the District is located. The notice shall allow at least
twenty-one (21) days for submittal of sealed proposals,
unless the Board, for good cause, determines a shorter
period of time is appropriate. Any project projected to cost
more than five hundred thousand dollars ($500,000) must
be noticed at least thirty (30) days prior to the date for
submittal of proposals.

The District may maintain lists of persons interested in
receiving notices of Requests for Proposals. The District
shall make a good faith effort to provide written notice, by
electronic mail, United States Mail, hand delivery, or
facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However,
failure of a person to receive the notice shall not invalidate
any contract awarded in accordance with this Rule and
shall not be a basis for a protest of any contract award.

In order to be eligible to submit a proposal, a firm must, at
the time of receipt of the proposals:

a. Hold the required applicable state professional
licenses in good standing, as defined by Section
287.055(2)(h) of the Florida Statutes;

b. Hold all required applicable federal licenses in good
standing, if any;

C. Hold a current and active Florida corporate charter
or be authorized to do business in the State of
Florida in accordance with Chapter 607 of the
Florida Statutes, if the proposer is a corporation;

d. Meet any special pre-qualification requirements set
forth in the Request for Proposals and Design
Criteria Package.

Any contractor that has been found guilty by a court of any
violation of federal labor or employment tax laws regarding
subjects suaeh-asincluding but not limited to reemployment
assistance, safety, tax withholding, worker’s compensation,
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unemployment tax, social security and Medicare tax, wage
or hour, or prevailing rate laws within the past 5 years may
be considered ineligible by the District to submit a bid,
response, or proposal for a District project.

Evidence of compliance with these Rules must be
submitted with the proposal if required by the District.
Failure to submit evidence of compliance when required
may be grounds for rejection of the proposal.

The proposals, or the portions of which that include the
price, shall be publicly opened at a meeting noticed in
accordance with Rule 1.3, and at which at least one district
representative is present. The name of each bidder and the
price submitted in the bid shall be announced at such
meeting; and shall be made available upon request.
Minutes should be taken at the meeting and maintained by
the District. In consultation with the Design Criteria
Professional, the Board shall evaluate the proposals
received based on evaluation criteria and procedures
established prior to the solicitation of proposals, including
but not limited to qualifications, availability, and past work
of the firms and the partners and members thereof. The
Board shall then select no fewer than three (3) Design-
Build Firms as the most qualified.

The Board shall have the right to reject all proposals if the
proposals are too high, or rejection is determined to be in
the best interest of the District. No vendor shall be entitled
to recover any costs of proposal preparation or submittal
from the District.

If less than three (3) prepesalsResponsive Proposals are
received, the District may purchase design-build services or
may reject the proposals for lack of competitiveness. If no
propesalsResponsive Proposals are received, the District
may e e e v Bl pone e s e L
proceed with the procurement of design-build services_in
the manner the Board determines is in the best interests of
the District, which steps-may include but is not limited to a
direct purchase of the design-build services without further
competitive selection processes.

Notice of the rankings adopted by the Board, including the
rejection of some or all proposals, shall be provided in
writing to all consultants by United States Mail, hand
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10.

delivery, facsimile, or overnight delivery service. The
notice shall include the following statement: "Failure to
file a protest within the time prescribed in Rule 3.11 of the
Rules of the District shall constitute a waiver of
proceedings under those Rules," or wording to that effect.
Protests of the District’s rankings under this Rule shall be
in accordance with the procedures set forth in Rule 3.11.

The Board shall negotiate a contract with the firm ranking
the highest based on the evaluation standards and shall
establish a price which the Board determines is fair,
competitive and reasonable. Should the Board be unable to
negotiate a satisfactory contract with the firm considered to
be the most qualified at a price considered by the Board to
be fair, competitive, and reasonable, negotiations with that
firm must be terminated. The Board shall then undertake
negotiations with the second most qualified firm, based on
the ranking by the evaluation standards. Failing
aeeordShould the Board be unable to negotiate a
satisfactory contract with the—_firm considered to be the
second most qualified firm;-the Beard-at a price considered
by the Board to be fair, competitive, and reasonable,
negotiations with that firm must terminate-negotiations—be
terminated. The Board shall then undertake negotiations
with the third most qualified firm. Should the Board be
unable to negotiate a satisfactory contract with the firm
considered to be the third most qualified at a price
considered by the Board to be fair, competitive, and
reasonable, negotiations with that firm must be terminated.
Should the Board be unable to negotiate a satisfactory
contract with any of the selected firms, the Board shall
select additional firms in order of their rankings based on
the evaluation standards and continue negotiations until an
agreement is reached or the list of firms is exhausted.

After the Board contracts with a firm, the firm shall bring
to the Board for approval, detailed working drawings of the
project.

The Design Criteria Professional shall evaluate the
compliance of the detailed working drawings and project
construction with the Design Criteria Package; and shall
provide the Board with a report of the same.
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3) Contracts; Public Records. In accordance with Florida law, each contract entered

into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

(4) Emergency Purchase. The Board may, in case of public emergency, declare an

emergency and immediately proceed with negotiations with the best qualified
Design-Build Firm available at the time. The fact that an Emergency Purchase
has occurred shall be noted in the minutes of the next Board meeting.

(5) Exceptions. This Rule is inapplicable when:

(a)

(b)

(©)

(d)

The project is undertaken as repair or maintenance of an existing public
facility;

The funding source of the project will be diminished or lost because the
time required to competitively award the project after the funds become
available exceeds the time within which the funding source must be spent;

The District has competitively awarded a project and the contractor has
abandoned the project or the District has terminated the contractor; or

The District, after public notice, conducts a public meeting under Section
286.011 of the Florida Statutes, and finds by a majority vote of the Board
that it is in the public’s best interest to perform the project using its own
services, employees, and equipment.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat.
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Rule 3.7

(D

2

3)

Payment and Performance Bonds.

Scope. This Rule shall apply to contracts for the construction of a public
building, for the prosecution and completion of a public work, or for repairs upon
a public building or public work; and shall be construed in addition to terms
prescribed by any other Rule that may also apply to such contracts.

Required Bond. Upon entering into a contract for any of the services described in
section (1) of this Rule in excess of $200,000, the Board should require that the
contractor, before commencing the work, execute and record a payment and
performance bond in an amount equal to the contract price. Notwithstanding the
terms of the contract or any other law, the District may not make payment to the
contractor until the contractor has provided to the District a certified copy of the
recorded bond.

Discretionary Bond. At the discretion of the Board, upon entering into a contract
for any of the services described in section (1) of this Rule for an amount not
exceeding $200,000, the contractor may be exempted from executing a payment
and performance bond.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 255.05, Fla. Stat.

53



Rule 3.8

(D

2

Goods, Supplies, and Materials.

Purpose and Scope. All purchases of goods, supplies, or materials exceeding the
amount provided in Section 287.017 of the Florida Statutes, for CATEGORY
FOUR, shall be purchased under the terms of this Rule. Contracts for purchases
of “goods, supplies, and materials” do not include printing, insurance, advertising,
or legal notices. A contract involving goods, supplies, or materials plus
maintenance services may, in the discretion of the Board, be treated as a contract
for maintenance services. However, a purchase shall not be divided solely in
order to avoid the threshold bidding requirements.

Procedure. When a purchase of goods, supplies, or materials is within the scope
of this Rule, the following procedures shall apply:

(a) The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

(©) The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

(d) If the District has pre-qualified suppliers of goods, supplies, and materials,
then, at the option of the District, only those persons who have been pre-
qualified will be eligible to submit bids, proposals, replies, or responses.

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or

responses:

(1) Hold theall required applicable state professional licenses in good
standing;

(i1) Hold all required applicable federal licenses in good standing, if any;
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()

(2

(ii1)) Hold a current and active Florida corporate charter or be authorized
to do business in the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Any firm or individual whose principal place of business is outside the
State of Florida must also submit a written opinion of an attorney at law
licensed to practice law in that foreign state, as to the preferences, if any or
none, granted by the law of that foreign state to business entities whose
principal places of business are in that foreign state, in the letting of any or
all public contracts. Failure to submit such a written opinion or
submission of a false or misleading written opinion may be grounds for
rejection of the bid, proposal, reply, or response.

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and this Rule. Minor variations in the bids, proposals, replies,
or responses may be waived by the Board. A variation is minor if waiver
of the variation does not create a competitive advantage or disadvantage of
a material nature. Mistakes in arithmetic extension of pricing may be
corrected by the Board. Bids and proposals may not be modified or
supplemented after opening; provided however, additional information
may be requested and/or provided to evidence compliance, make non-
material modifications, clarifications, or supplementations, and as
otherwise permitted by Florida law.

The lowest Responsive Bid, after taking into account the preferences
provided for in this subsection, submitted by a Responsive and
Responsible Bidder in response to an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation shall be
accepted. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which does not grant a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
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(h)

(1)

W)

(k)

lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference of five (5)
percent. If the lowest Responsive Bid is submitted by a Responsive and
Responsible Bidder whose principal place of business is located in a
foreign state which grants a preference in competitive purchase to
businesses whose principal place of business are in that foreign state, the
lowest Responsible and Responsive Bidder whose principal place of
business is in the State of Florida shall be awarded a preference equal to
the preference granted by such foreign state.

To assure full understanding of the responsiveness to the solicitation
requirements contained in an Invitation to Bid, Request for Proposals,
Invitation to Negotiate, or Competitive Solicitation, discussions may be
conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, and
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No vendor shall be
entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or overnight delivery
service. The notice shall include the following statement: "Failure to file
a protest within the time prescribed in Rule 3.11 of the Rules of the
District shall constitute a waiver of proceedings under those Rules," or
wording to that effect. Protests of the District’s purchase of goods,
supplies, and materials under this Rule shall be in accordance with the
procedures set forth in Rule 3.11.

If less than three (3) bids;—propesals;+repliesResponsive Bids, Proposals,
Replies, or respensesResponses are received, the District may purchase

goods, supplies, or materials, or may reject the bids, proposals, replies, or
responses for a lack of competitiveness. If no Responsive Bid, Proposal,

Reply, or Response is received, the District may take—whatever—steps
reasonably neeessaryin-orderto-proceed with the procurement of goods,

supplies, and materials, in the manner the Board determines is in the best
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interests of the District, which steps-may include but is not limited to a
direct purchase of the goods, supplies, and materials without further
competitive selection processes.

3) Goods, Supplies, and Materials included in a Construction Contract Awarded
Pursuant to Rule 3.5 or 3.6. There may be occasions where the District has
undergone the competitive purchase of construction services which contract may
include the provision of goods, supplies, or materials. In that instance, the
District may approve a change order to the contract and directly purchase the
goods, supplies, and materials. Such purchase of goods, supplies, and materials
deducted from a competitively purchased construction contract shall be exempt
from this Rule.

4) Exemption. Goods, supplies, and materials that are only available from a single
source are exempt from this Rule. Goods, supplies, and materials provided by
governmental agencies are exempt from this Rule. A contract for goods, supplies,
or materials is exempt from this Rule if state or federal law prescribes with whom
the District must contract or if the rate of payment is established during the
appropriation process. This Rule shall not apply to the purchase of goods,
supplies or materials that are purchased under a federal, state, or local government
contract that has been competitively procured by such federal, state, or local
government in a manner consistent with the material procurement requirements of
these Rules.

(5) Renewal. Contracts for the purchase of goods, supplies, and/or materials subject

to this Rule may be renewed for a-period-that-maynet-execeed-three(3)-years-or
the-term-of-the-original-contract-whichever periodistongera maximum period of

five (5) vears.

(6) Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat.
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Rule 3.9

(D

2

Maintenance Services.

Scope. All contracts for maintenance of any District facility or project shall be set
under the terms of this Rule if the cost exceeds the amount provided in Section
287.017 of the Florida Statutes, for CATEGORY FOUR. A contract involving
goods, supplies, and materials plus maintenance services may, in the discretion of
the Board, be treated as a contract for maintenance services. However, a purchase
shall not be divided solely in order to avoid the threshold bidding requirements.

Procedure. When a purchase of maintenance services is within the scope of this
Rule, the following procedures shall apply:

(a)

(b)

(©)

(d)

(e)

The Board shall cause to be prepared an Invitation to Bid, Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation.

Notice of the Invitation to Bid, Request for Proposals, Invitation to
Negotiate, or Competitive Solicitation shall be advertised at least once in a
newspaper of general circulation within the District and within the county
in which the District is located. The notice shall also include the amount
of the bid bond, if one is required. The notice shall allow at least seven (7)
days for submittal of bids, proposals, replies, or responses.

The District may maintain lists of persons interested in receiving notices
of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and
Competitive Solicitations. The District shall make a good faith effort to
provide written notice, by electronic mail, United States Mail, hand
delivery, or facsimile, to persons who provide their name and address to
the District Manager for inclusion on the list. However, failure of a
person to receive the notice shall not invalidate any contract awarded in
accordance with this Rule and shall not be a basis for a protest of any
contract award.

If the District has pre-qualified suppliers of maintenance services, then, at
the option of the District, only those persons who have been pre-qualified
will be eligible to submit bids, proposals, replies, and responses.

In order to be eligible to submit a bid, proposal, reply, or response, a firm
or individual must, at the time of receipt of the bids, proposals, replies, or

responses:

(1) Hold theall required applicable state professional licenses in good
standing;

(1) Hold all required applicable federal licenses in good standing, if any;
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&)

(2

(h)

(ii1)) Hold a current and active Florida corporate charter or be authorized
to do business in the State of Florida in accordance with Chapter 607
of the Florida Statutes, if the vendor is a corporation; and

(iv) Meet any special pre-qualification requirements set forth in the
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or
Competitive Solicitation.

Evidence of compliance with these Rules must be submitted with the bid,
proposal, reply, or response if required by the District. Failure to submit
evidence of compliance when required may be grounds for rejection of the
bid, proposal, reply, or response.

Bids, proposals, replies, and responses shall be publicly opened at the time
and place noted on the Invitation to Bid, Request for Proposals, Invitation
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and
responses shall be evaluated in accordance with the respective Invitation
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive
Solicitation, and these Rules. Minor variations in the bids, proposals,
replies, and responses may be waived by the Board. A variation is minor
if waiver of the variation does not create a competitive advantage or
disadvantage of a material nature. Mistakes in arithmetic extension of
pricing may be corrected by the Board. Bids and proposals may not be
modified or supplemented after opening; provided however, additional
information may be requested and/or provided to evidence compliance,
make non-material modifications, clarifications, or supplementations, and
as otherwise permitted by Florida law.

The lowest Responsive Bid submitted in response to an Invitation to Bid
by a Responsive and Responsible Bidder shall be accepted. In relation to
a Request for Proposals, Invitation to Negotiate or Competitive
Solicitation the Board shall select the Responsive Proposal, Reply, or
Response submitted by a Responsive and Responsible Vendor which is
most advantageous to the District. To assure full understanding of the
responsiveness to the solicitation requirements contained in a Request for
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions
may be conducted with qualified vendors. Vendors shall be accorded fair
treatment prior to the submittal date with respect to any opportunity for
discussion, preparation, and revision of bids, proposals, replies, or
responses.

The Board shall have the right to reject all bids, proposals, replies, or
responses because they exceed the amount of funds budgeted for the
purchase, if there are not enough to be competitive, or if rejection is
determined to be in the best interest of the District. No Vendor shall be
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3)

(4)

)

(6)

entitled to recover any costs of bid, proposal, reply, or response
preparation or submittal from the District.

(1) The Board may require bidders and proposers to furnish bid bonds,
performance bonds, and/or other bonds with a responsible surety to be
approved by the Board.

() Notice of intent to award, including rejection of some or all bids,
proposals, replies, or responses shall be provided in writing to all vendors
by United States Mail, hand delivery, facsimile, or overnight delivery
service. The notice shall include the following statement: "Failure to file a
protest within the time prescribed in Rule 3.11 of the Rules of the District
shall constitute a waiver of proceedings under those Rules," or wording to
that effect. Protests of the District’s procurement of maintenance services
under this Rule shall be in accordance with the procedures set forth in
Rule 3.11.

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses
are received, the District may purchase the maintenance services or may
reject the bids, proposals, replies, or responses for a lack of
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is
received, the District may take—whatever—steps—reasonablyneecessary—in
order—to—proceed with the procurement of maintenance services, in the
manner the Board determines is in the best interests of the District, which
steps—may include_but is not limited to a direct purchase of the
maintenance services without further competitive selection processes.

Exemptions. Maintenance services that are only available from a single source
are exempt from this Rule. Maintenance services provided by governmental
agencies are exempt from this Rule. A contract for maintenance services is
exempt from this Rule if state or federal law prescribes with whom the District
must contract or if the rate of payment is established during the appropriation
process.

Renewal. Contracts for the purchase of maintenance services subject to this Rule

may be renewed for a-pertod-thatmay-notexecedthree 3 years-ortheterm-otthe
original-contractwhichever pertodistonger—a maximum period of five (5) years.

Contracts; Public Records. In accordance with Florida law, each contract entered
into pursuant to this Rule shall include provisions required by law that require the
contractor to comply with public records laws.

Emergency Purchases. The District may make an Emergency Purchase without
complying with these rules. The fact that an Emergency Purchase has occurred or
is necessary shall be noted in the minutes of the next Board meeting.

Specific Authority: §§ 190.011(5), 190.011(15), 190.033, Fla. Stat.
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Law Implemented: §§ 119.0701, 190.033, 287.017, Fla. Stat.

61



Rule 3.10

(1)

2

Contractual Services.

Exemption from Competitive Purchase. Pursuant to Section 190.033(3) of the
Florida Statutes, Contractual Services shall not be subject to competitive
purchasing requirements. If an agreement is predominantly for Contractual
Services, but also includes maintenance services or the purchase of goods and
services, the contract shall not be subject to competitive purchasing requirements.
Regardless of whether an advertisement or solicitation for Contractual Services is
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate,
or Competitive Solicitation, no rights or remedies under these Rules, including
but not limited to protest rights, are conferred on persons, firms, or vendors
proposing to provide Contractual Services to the District.

Contracts; Public Records. In accordance with Florida law, each contract for
Contractual Services shall include provisions required by law that require the
contractor to comply with public records laws.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 119.0701, 190.011(3), 190.033, Fla. Stat.
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Rule 3.11

Protests

with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, and 3.9.

The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6,
3.8, and 3.9 shall be in accordance with this Rule.

(1

Filing.

(a)

(b)

With respect to a protest regarding qualifications, specifications,
documentation, or other requirements contained in a Request for
Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation issued by the District, the notice of protest shall be filed in
writing within seventy-two (72) calendar hours (excluding Saturdays,
Sundays, and state holidays) after the first advertisement of the Request
for Qualifications, Request for Proposals, Invitation to Bid, or Competitive
Solicitation. A formal protest setting forth with particularity the facts and
law upon which the protest is based shall be filed within seven (7)
calendar days (including Saturdays, Sundays, and state holidays) after the
initial notice of protest was filed. For purposes of this Rule, wherever
applicable, filing will be perfected and deemed to have occurred upon
receipt by the District. Failure to file a notice of protest shall constitute a
waiver of all rights to protest the District’s intended decision. Failure to
file a formal written protest shall constitute an abandonment of the protest
proceedings and shall automatically terminate the protest proceedings.

Except for those situations covered by subsection (1)(a) of this Rule, any
firm or person who is affected adversely by a District’s ranking or
intended award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and
desires to contest the District’s ranking or intended award, shall file with
the District a written notice of protest within seventy-two (72) calendar
hours (excluding Saturdays, Sundays, and state holidays) after receipt of
the notice of the District’s ranking or intended award. A formal protest
setting forth with particularity the facts and law upon which the protest is
based shall be filed within seven (7) calendar days (including Saturdays,
Sundays, and state holidays) after the initial notice of protest was filed.
For purposes of this Rule, wherever applicable, filing will be perfected
and deemed to have occurred upon receipt by the District. Failure to file a
notice of protest shall constitute a waiver of all rights to protest the
District’s ranking or intended award. Failure to file a formal written
protest shall constitute an abandonment of the protest proceedings and
shall automatically terminate the protest proceedings.

If (c) If the requirement for the posting of a protest

o~

S

bond and the amount of the protest bond, which may be expressed by a
percentage of the contract to be awarded or a set amount, is disclosed in
the District’s competitive solicitation documents for a particular purchase

under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9, the Board-mayrequire
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)

3)

4

any person who files a notice of protest temust post athe protest bond-in
the. The amount equal to 1% of the anticipated contract amount that is the
subjeet—of the protest_bond shall be determined by District staff after
consultation with the Board and within the limits, if any, imposed by
Florida law. In the event the protest is successful, the protest bond shall
be refunded to the protestor. In the event the protest is unsuccessful, the
protest bond shall be applied towards the District’s costs, expenses, and
attorney’s fees associated with hearing and defending the protest. In the
event the protest is settled by mutual agreement of the parties, the protest
bond shall be distributed as agreed to by the District and protestor.

(d) The District does not accept documents filed by electronic mail or
facsimile transmission. Filings are only accepted during normal business
hours.

Contract Execution. Upon receipt of a notice of protest which has been timely
filed, the District shall not execute the contract under protest until the subject of
the protest is resolved. However, if the District sets forth in writing particular
facts and circumstances showing that delay incident to protest proceedings will
jeopardize the funding for the project, will materially increase the cost of the
project, or will create an immediate and serious danger to the public health,
safety, or welfare, the contract may be executed.

Informal Proceeding. If the Board determines a protest does not involve a
disputed issue of material fact, the Board may, but is not obligated to, schedule an
informal proceeding to consider the protest. Such informal proceeding shall be at
a time and place determined by the Board. Notice of such proceeding shall be
sent via facsimile, United States Mail, or hand delivery to the protestor and any
substantially affected persons or parties not less than three (3) calendar days prior
to such informal proceeding. Within thirty (30) calendar days following the
informal proceeding, the Board shall issue a written decision setting forth the
factual, legal, and policy grounds for its decision.

Formal Proceeding. If the Board determines a protest involves disputed issues of
material fact or if the Board elects not to use the informal proceeding process
provided for in section (3) of this Rule, the District shall schedule a formal
hearing to resolve the protest. The Chairperson shall designate any member of the
Board (including the Chairperson), District Manager, District Counsel, or other
person as a hearing officer to conduct the hearing. The hearing officer may:

(a) Administer oaths and affirmations;
(b) Rule upon offers of proof and receive relevant evidence;

() Regulate the course of the hearing, including any pre-hearing matters;
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(d) Enter orders; and
(e) Make or receive offers of settlement, stipulation, and adjustment.

The hearing officer shall, within thirty (30) days after the hearing or receipt of the
hearing transcript, whichever is later, file a recommended order which shall
include a caption, time and place of hearing, appearances entered at the hearing,
statement of the issues, findings of fact and conclusions of law, separately stated,
and a recommendation for final District action. The District shall allow each
party fifteen (15) days in which to submit written exceptions to the recommended
order. The District shall issue a final order within sixty (60) days after the filing
of the recommended order.

(5) Intervenors. Other substantially affected persons may join the proceedings as
intervenors on appropriate terms which shall not unduly delay the proceedings.

(6) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after
Receipt of Notice of Protest. If the Board determines there was a violation of law,
defect, or an irregularity in the competitive solicitation process, the Bids
Proposals, Replies, and Responses are too high, or if the Board determines it is
otherwise in the District’s best interest, the Board may reject all qualifications,
bids, proposals, replies, and responses and start the competitive solicitation
process anew. If the Board decides to reject all qualifications, bids, proposals,
replies, and responses and start the competitive solicitation process anew, any
pending protests shall automatically terminate.

(7) Settlement. Nothing herein shall preclude the settlement of any protest under this
Rule at any time.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: § 190.033, Fla. Stat.
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Rule 4.0 Effective Date.

These Rules shall be effective , 2048;20__, except that no election of
officers required by these Rules shall be required until after the next regular election for the
Board.

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat.
Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat.
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RESOLUTION 2020-01

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE
SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT TO
DESIGNATE THE DATE, TIME AND PLACE OF PUBLIC HEARING
AND AUTHORIZATION TO PUBLISH NOTICE OF SUCH HEARING
FOR THE PURPOSE OF ADOPTING RULES OF PROCEDURE; AND
PROVIDING AN EFFECTIVE DATE

WHEREAS, Southaven Community Development District (“District”) is a local unit of
special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, being
situated entirely within St. Johns County, Florida; and

WHEREAS, the Board of Supervisors of the District (“Board”) is authorized by Section
190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida Statutes.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE  SOUTHAVEN COMMUNITY
DEVELOPMENT DISTRICT:

SECTION 1. A Public Hearing will be held to adopt the District’s Rules of Procedure on
,20  at __.m, at

SECTION 2. The District Secretary is directed to publish notice of the hearing in
accordance with Section 120.54, Florida Statutes.

SECTION 3. This Resolution shall become effective immediately upon its adoption.
PASSED AND ADOPTED this 5" day of February, 2020.

ATTEST: SOUTHAVEN COMMUNITY
DEVELOPMENT DISTRICT

Secretary/Assistant Secretary Chairman, Board of Supervisors



District Engineer



Construction Administrator



Landscape and Maintenance
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L A N DS C A P E

Southaven: Monthly Landscape Report - January 2020

Irrigation Maintenance: The monthly inspection was completed on the 28t and we have no issues
to report at this time. Any needed repairs have been made and rain sensors are fully functional. All
irrigation clocks are have been adjusted to run 2 to 3 days per week. We will continue to monitor
run times and adjust with increases in temperature.

Fungus/Pest/Fertilizer applications: In January, all Jasmine and Hawthorne on property was
treated for weeds and a fertilizer was applied. We also treated all other plant material on property
with a potassium based fertilizer for the cooler months.

Maintenance: We are currently in the winter months and the turf is being cut on an as needed
basis. We will also continue to trim all hedges and bushes as needed. With the decreases in
tempaerature the turf has gone monstly dormant but will green back up in the spring. Weeds are
continuing to be treated in the beds every visit.

Mulch/Annuals: Annuals were planted on the 20th,

Street Sweeping: Street sweeping will be completed on the 30th.

Garrett Cannady
Account Manager

www.austinoutdoor.net EAST CENTRAL FLORIDA NORTHEAST FLORIDA CENTRAL FLORIDA SOUTHEAST FLORIDA Mailing Address
3235 North State Street 6926 S Phillips Parkway Drive 8011 Osceola Polk Line Rd 2665 SW Domina Road PO Box 849
Bunnell, FL 32110 Jacksonville, FL 32256 Davenport, FL 33896 Port St. Ludie, FL 34953 Bunnell, FL 32110

386.437.6211 904.819.1895 407.396.0529 772.344.2300 386.437.5143 Fax



Amenity Manager and Field
Maintenance
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Amenity Manager Report
Southaven CDD Meeting
February 5, 2020

Date of Report: February 5, 2020 Submitted by: Lisa Licata

0 Upcoming Events
e Markland Fire Pit Parties January 31, February 28, and March 20, 2020
e Food Truck Fridays is now the 1 Friday of every month. This has been going
really well. At this time, not adding another Friday. Next Food Truck is Friday
February 7th from 5:30-8pm.
0 Concluded Event
e last Fire pit Party of 2019 was November 22.
e 3™ Annual Winter Wonderland Party with Santa was held on December 14,2019
e Fall Festival was moved from October last year to November due to weather but
was still a great event.
O Amenity Center
e | have 190 families registered at the Manor House of which 187 are residing in
the community. Current Sales are at 216.
e Matt has pressure washed the Manor House and the sidewalks all around the
amenity property
e Matt has scrubbed and cleaned the tennis court turf, we have some birds that
like our basketball net as a perch.
o We are getting Sunbelt to install a battery back up for the gate system. We had
a power outage here a few weeks ago on a Sunday and Lourens had to come by
and manually open up the gates.
e Matt replaced the bathroom lock on the door in the gate house.
e Replaced majority of the windscreens on the tennis court along with the
basketball netting due to rips and damage.

Lisa Licata, Amenity Manager

Please call me with any concerns or guestions.
Cell Phone: (904) 315-5171
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Vestan

Vested in your community.

Markland
Field Op’s Report

Date of report: 1/29/2020 Submitted by: Matt Krabill
This is a short breakdown of the projects and work that we have been busy with since the meeting.

Project and actions items:

e Yellow Stone installed the new landscaping (Annuals) at the entrance, Manner House and the

roundabout.

Yellow Stone capped irrigation at Latrobe Ave.

Yellow stone turned off irrigation around the ponds off Aspinwall Pkwy.

Vesta repaired some of the blue pool tiles that popped off.

Vesta replaced a photocell at Haas Park.

Vesta fixed the playground gate and other areas of fence that has been damaged.

Sunbelt has been given the green light to fix the battery backup for the entrance gate.

Smith Electric has been contacted to come fix 2 pole lights, the light by the men’s bathroom inside the

manner house, and a landscape light in the round about.

Kids broke a trash can/ drink holder at the tennis courts. Ordering a new one.

The new tennis windscreens have been ordered and or are being installed, for the ones that have been

damaged.

e We continue to perform our daily duties of cleaning, blowing off the property, maintaining the pool, and
trash pickup throughout the community.

L]
Bl B ‘







Clear Waters Pond Repott,
January 2020
(Under Separate Cover)



District Manager
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FIRST ADDENDUM TO THE CONTRACT FOR
PROFESSIONAL DISTRICT SERVICES

This First Addendum to the Contract for Professional District Services (this
“Addendum”), is made and entered into as of the 15t day of October, 2019 (the “Effective
Date”), by and between Southaven Community Development District, a local unit of
special purpose government established pursuant to Chapter 190, Florida Statutes,
located in the St. Johns County, Florida (the “District”), and Rizzetta & Company, Inc.,
a Florida corporation (the “Consultant”).

RECITALS

WHEREAS, the District and the Consultant entered into the Contract for
Professional District Services dated October 1, 2018 (the “Contract”), incorporated by
reference herein; and

WHEREAS, the District and the Consultant desire to amend Exhibit B - Schedule
of Fees of the Fees and Expenses, section of the Contract as further described in this
Addendum; and

WHEREAS, the District and the Consultant each has the authority to execute this
Addendum and to perform its obligations and duties hereunder, and each party has
satisfied all conditions precedent to the execution of this Addendum so that this
Addendum constitutes a legal and binding obligation of each party hereto.

NOW, THEREFORE, based upon good and valuable consideration and the mutual
covenants of the parties, the receipt of which and sufficiency of which is hereby
acknowledged, the District and the Consultant agree to the changes to amend Exhibit B
- Schedule of Fees attached.

The amended Exhibit B - Schedule of Fees are hereby ratified and confirmed. All
other terms and conditions of the Contract remain in full force and effect.

IN WITNESS WHEREOF the undersigned have executed this Addendum as of the
Effective Date.

(Remainder of this page is left blank intentionally)

2019-08-05 — WJIR/ED



Therefore, the Consultant and the District each intend to enter this Addendum,
understand the terms set forth herein, and hereby agree to those terms.

ACCEPTED BY:

R1zzETTA & COMPANY, INC.

AU T

.. 3
PRINTED NAME: William J. Rizzetta //
TITLE: President
DATE: sl o
I 4
WITNESS: SFD )
Signature <
Lo I Dast
Print Name

SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT

BY: //// /@ e
PRINTED NAME: Weller €. S

TITLE: Chairman/Vice Chairman
DATE: 12.171.19

ATTEST:

Vice Chairman/Assistant 8ecretary
Board of Supervisors

m_l.ut‘ﬁs__

Print Name

Exhibit B — Schedule of Fees

2018-08-05 - WIR/ED



EXHIBIT B
Schedule of Fees

STANDARD ON-GOING SERVICES:

Standard On-Going Services will be billed in advance monthly pursuant to the following
schedule:

ANNUALLY
Management: $15,000.00
Administrative: $ 5,400.00
Accounting: $15,097.00
Financial & Revenue Collections: $ 3,600.00
Assessment Roll (1): $ 5,000.00
Total Standard On-Going Services: $44,097.00

(1) Assessment Roll is paid in one lump-sum payment at the time the roll is
completed.

2019-08-05 — WJIR/ED




ADDITIONAL SERVICES:

Extended and Continued Meetings Hourly
Special/Additional Meetings Per Occurrence
Modifications and Certifications to

Special Assessment Allocation Report Per Occurrence
True-Up Analysis/Report Per Occurrence
Re-Financing Analysis Per Occurrence
Bond Validation Testimony Per Occurrence
Special Assessment Allocation Report Per Occurrence
Bond Issue Certifications/Closing Documents Per Occurrence
Electronic communications/E-blasts Per Occurrence
Special Information Requests Hourly
Amendment to District Boundary Hourly

Grant Applications Hourly

Escrow Agent Hourly
Continuing Disclosure/Representative/Agent  Annually
Community Mailings Per Occurrence
Response to Extensive Public

Records Requests Hourly

$ 175
Upon Request

Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request
Upon Request

Upon Request

PUBLIC RECORDS REQUESTS FEES:

Public Records Requests will be billed hourly to the District pursuant to the current

hourly rates shown below:
JOB TITLE:

Senior Manager
District Manager
Accounting & Finance Staff
Administrative Support Staff

HOURLY RATE:

$ 52.00
$ 40.00
$ 28.00
$ 21.00

LITIGATION SUPPORT SERVICES: Hourly
ADDITIONAL THIRD-PARTY SERVICES:
Pre-Payment Collections/Estoppel/Lien Releases:

Lot/ Homeowner Per Occurrence
Bulk Parcel(s) Per Occurrence

2019-08-05 — WJIR/ED

Upon Request

Upon Request
Upon Request




BUSINESS ITEMS
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AMENDMENT NUMBER ONE (1) TO THE AGREEMENT
BETWEEN SOUTHAVEN COMMUNITY DEVELOPMENT
DISTRICT AND VESTA PROPERTY SERVICES, INC.

AMENDMENT NUMBER ONE (1) DATED December 02, 2019, effective January 01,
2020 to the agreement between Southaven Community Development District (“Client:”) and
Vesta Property Services, Inc. (“Consultant”) dated October 31, 2019 (the” Agreement”)
conceming Markland (the “Project™).

The Consultant has entered into the Agreement with Client for the furishing of
professional services, and the parties now desire to amend the Agreement.

Therefore, it is mutually agreed that the Agreement is amended to include Additional
Services to be performed by Consultant and provisions for additional compensation by the Client
to the Consultant, all as set forth in Exhibit A hereto. The parties ratify the terms and conditions
of the Agreement not inconsistent with this Amendment, all of which are incorporated by
reference.

CLIENT: CONSULTANT:

Southaven Community Development District = Vesta Property Services, Inc.

WG — %ﬁ%w

Name: Walter O’Shea Name: /(@64 £.. ~b@¢f”l

Title: Ch.airman Title: J[ (ce. P,c;hé-,,\f

Date: ) Q- 0q. (9 Date: l2=1t—[9




Southaven CDD

Vesta Property Services, Inc.

Field Management Services

Submitted by:

\
Vestan

Vesta Property Services, Inc.
245 Riverside Avenue, Suite 250
Jacksonville, Florida 32204
(904) 355-1831

NOV 22N0, 2019 i



Vesta proposes providing a UTV to the district for purposes of common grounds maintenance as
well as debris and trash removal. The additional resource will help maximize staff time and
greatly improves the capability to remove debris larger than yard trash. A storage unit is needed
to house future equipment and a vehicle however for immediate use Vesta will provide
transportation of the UTV to and from the property twice weekly.

The monthly fee of 375 includes fuel, insurance and transportation of the vehicle. A trailer is
also available for large debris removal such as post storm cleanup (separate rate applies).

== R L e e~

NOV 2280, 2019
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RESOLUTION 2020-02

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE
SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT TO
DESIGNATE THE DATE, TIME AND PLACE OF A PUBLIC HEARING
AND AUTHORIZATION TO PUBLISH NOTICE OF SUCH HEARING
FOR THE PURPOSE OF ADOPTING RULES RELATING TO
OVERNIGHT PARKING AND PARKING ENFORCEMENT.

WHEREAS, the Southaven Community Development District (the “District”) is a local unit
of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes,
being situated entirely within St. Johns County, Florida; and

WHEREAS, the Board of Supervisors of the District (“Board”) is authorized by the District
Rules of Procedure and Sections 190.011(5) and 190.035, Florida Statutes, to adopt rules, orders,
policies, rates, fees and charges pursuant to Chapter 120, Florida Statutes.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE SOUTHAVEN COMMUNITY DEVELOPMENT
DISTRICT:

SECTION 1.  The Board intends to adopt Rule Relating to Overnight Parking and Parking
Enforcement (“Rule”), a proposed copy of which is attached hereto as Exhibit A. The District
will hold a public hearing on the Rule at a meeting of the Board to be held on ,
, 2020, at a/p.m., at

SECTION 2.  The District Secretary is directed to publish notice of the hearing in
accordance with Section 120.54, Florida Statutes.

SECTION 3.  This Resolution shall become effective immediately upon its adoption.

PASSED AND ADOPTED this 5" day of February, 2020.

ATTEST: SOUTHAVEN COMMUNITY
DEVELOPMENT DISTRICT
Secretary/Assistant Secretary Chairperson, Board of Supervisors

Exhibit A:  Rule Relating to Overnight Parking and Parking Enforcement



EXHIBIT A

SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT
RULE RELATING TO OVERNIGHT PARKING AND PARKING ENFORCEMENT

In accordance with Chapter 190, Florida Statutes, and on y
2020 at a duly noticed public meeting, the Board of Supervisors of the Southaven Community
Development District (“District”) adopted the following policy to govern overnight parking
and parking enforcement on certain District property. This policy repeals and supersedes
all prior rules and/or policies governing the same subject matter.

Overnight Parking Prohibited

Overnight parking in the District-owned parking area depicted on the attached Exhibit A (“Parking
Area” or “Tow-Away Zone”) shall not be permitted. With the exception of vehicles of service
providers, guests and invitees parking on a temporary basis, all vehicles must be parked in garages
or on the concrete driveway area of residence. Service and delivery vehicles may be parked in the
parking lot during daylight hours for such a period of time as is reasonably necessary to provide
service or make a delivery. In its sole discretion, the District reserves the right to authorize
overnight parking for guests of events held at the clubhouse. In the event, overnight parking is
permitted in connection with such event; all vehicles so authorized must be identified by an
Overnight Parking Pass.

No trailers, campers, motor home or recreational vehicles, commercial vehicles, boat or utility
trailers, boats, jet skis, personal watercraft or any watercraft may be parked or stored anywhere in
the Parking Area.

Any vehicle or recreational equipment parked in violation of these rules may be towed by the
District at the sole expense of the owner of such vehicle or recreational equipment if it remains in
violation of the terms and conditions of this rule. The District shall not be liable to the owner of
such vehicle or recreational equipment for trespass, conversion, damages, or otherwise, nor guilty
of any criminal act by reason of such towing, and neither its removal nor failure of the owner of
such vehicle or recreational equipment to receive any notice of said violation shall be grounds for
relief of any kind. All towing shall be performed in accordance with Section 715.07, Florida
Statutes.

The District Manager or his/her designee may authorize vendors/consultants in writing to park
company vehicles overnight in Parking Area in order to facilitate District business. All vehicles

so authorized must be identified by an Overnight Parking Pass.

Towing/Removal Procedures

A. Signage and Language Requirements. Notice of the Tow-Away Zone shall be approved
by the District’s Board of Supervisors and shall be posted on District property in the



manner set forth in Section 715.07, Florida Statutes. Such signage is to be placed in
conspicuous locations, in accordance with Section 715.07, Florida Statutes.

B. Towing/Removal Authority. To effect towing/removal of a Commercial Vehicle,
Vehicle, Vessel or Recreational Vehicle, the District Manager or his/her designee must
verify that the subject Commercial Vehicle, Vehicle, Vessel or Recreational Vehicle was
not authorized to park under this rule and then must contact a firm authorized by Florida
law to tow/remove Commercial Vehicle, Vehicles, Vessels and Recreational Vehicles for
the removal of such unauthorized vehicle at the owner’s expense. The Commercial
Vehicle, Vehicle, Vessel or Recreational Vehicle shall be towed/removed by the firm in
accordance with Florida law, specifically the provisions set forth in Section 715.07, Florida
Statutes.

C. Agreement with Authorized Towing Service. The District’s Board of Supervisors is
hereby authorized to enter into and maintain an agreement with a firm authorized by
Florida law to tow/remove unauthorized vehicles and in accordance with Florida law and
with the policies set forth herein.

Parking at Your Own Risk

Commercial Vehicles, Vehicles, Vessels or Recreational Vehicles may be parked on District
property pursuant to this rule, provided however that the District assumes no liability for any theft,
vandalism and/ or damage that might occur to personal property and/or to such vehicles.

Effective date: , 2020




Exhibit A:
Map of Tow-Away Zone



Discussions Regarding Amenity
Facility Age Limits
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RESOLUTION 2020-03

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE
SOUTHAVEN COMMUNITY DEVELOPMENT DISTRICT
IMPLEMENTING SECTION 190.006(3)(A)(2)(¢), FLORIDA STATUTES
AND INSTRUCTING THE SAINT JOHNS SUPERVISOR OF
ELECTIONS TO BEGIN CONDUCTING THE DISTRICT’S GENERAL
ELECTIONS

WHEREAS, the Southaven Community Development District (hereinafter the “District”)
is a local unit of special-purpose government created and existing pursuant to Chapter 190,
Florida Statutes, being situated entirely within the unincorporated Saint Johns County, Florida;
and

WHEREAS, the Board of Supervisors of Southaven Community Development District
(hereinafter the “Board”) seeks to implement section 190.006(3)(A)(2)(c), Florida Statutes and to
instruct the Saint Johns Supervisor of Elections (the “Supervisor”) to conduct the District’s
General Elections.

NOVW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE SOUTHAVEN COMMUNITY DEVELOPMENT
DISTRICT:

Section 1. The Board is currently made up of the following individuals:

Section 2. The term of office for each member of the Board is as follows: Lane Gardner,
Carla Luigs, Kevin Jund, Matthew Gallagher and Walter O’Shea

Seat Number Supervisor Term Expiration Date
1 Lane Gardner 2022
2 Carla Luigs 2020
3 Kevin Jund 2020
4 Matthew Gallagher 2020
5 Walter O’Shea 2022

Section 3. Seat 2, currently held by Carla Luigs, and Seat 3, currently held by Kevin
Jund are scheduled for the General Election in November 2020.

Section 4. Members of the Board receive $200 per meeting for their attendance and no
Board member shall receive more than $4,800 per year.

Section 5. The term of office for the individuals to be elected to the Board in the
November 2020 General Election is four years.

Section 6. The new Board members shall assume office on the second Tuesday
following their election.



Section 7. The District hereby instructs the Supervisor to conduct the District’s General
Elections. The District understands that it will be responsible to pay for its proportionate share
of the general election cost and agrees to pay same within a reasonable time after receipt of an

invoice from the Supervisor.

PASSED AND ADOPTED THIS 5" DAY OF FEBRUARY, 2020.

SOUTHAVEN
COMMUNITY DEVELOPMENT
DISTRICT

CHAIRPERSON / VICE CHAIRPERSON

ATTEST:

SECRETARY/ASSISTANT SECRETARY
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528 S. Edgewood Avenue
Jacksonville, FL 32205
904.384.8071 or 1.888.844.4345
Fax: 904.389.9931
info@giddenssecurity.com

Professional Armed and Unarmed Security Officers since 1982.

Offices and Training Facilities: Jacksonville - Ocala - West Palm Beach - FortMyers - Tallahassee

January 17, 2020

RE: Markland Contract Renewal

The current billing rate has been in place since the contract was awarded in 2018. That rate is
$15.58/hr. For the contract renewal in February 2020, we are asking for a 4% increase for a bill
rate of $16.20 per hour. We would agree to renew at this rate for 2 years.

Respectfully Submitted,

Adam Giddens, CPA
Chief Financial Officer


mailto:info@giddenssecurity.com

528 S. Edgewood Avenue
Jacksonville, FL 32205
904.384.8071 or 1.888.844.4345
Fax: 904.389.9931
info@giddenssecurity.com

Professional Armed and Unarmed Security Officers since 1982.

Offices and Training Facilities: Jacksonville - Ocala - West Palm Beach - FortMyers - Tallahassee

Below are client references of currently held contracts in the State of Florida.

Haskell Co

111 Riverside Ave, Jacksonville, FL 32202

Janet Ahr — 904-791-4670 - Janet. Ahr@haskell.com

Giddens Security provides security officer services as well as nightly patrols of the Haskell
Building. Haskell contracts with Giddens Security at construction sites as well.

DanonWave

2198 West Beaver St., Jacksonville, Florida

Jimmy Kiernan - 904-354-8256 ext. 58038

Giddens Security Corporation has been providing gated access control services 24 hours’ day 7
days a week to WhiteWave Foods for over 25 years. Duties include checking in Semi trucks
delivering product and ensuring the trucks are sealed.

Florida State College of Jacksonville

501 W State Street, Jacksonville FL 32202

Contact Name: Gordon A. Bass, Jr., MA, FBINA, Director of Public Safety and Security
Phone: (904) 357-8891 Email: gbass@fscj.edu

Giddens Security provides approximately 46,000 annual hours of security service to 7 campuses.
The most recent contract was awarded in 2015. We have won this RFP multiple times,
beginning in 2009.

Alfred I DuPont Testamentary Trust Building

510 Alfred Dupont P1, Jacksonville, FL. 32202

Michael Kinney - 904-838-3320 or 904-303-2476 -

Giddens Security provides patrol services to the Alfred I DuPont Building downtown
Jacksonville.

St. Johns County

500 San Sebastian View, Room 17

St. Augustine, FL 32084

Katie Diaz — 904-209-0653 - kdiaz@sjcfl.us

Currently provide 33,000 annual armed and unarmed hours for the courthouse, administration
building, permit building, health building, and 3 tax collector offices throughout St. Johns County.
Giddens Officers perform access control screening services and monitoring of surveillance
cameras.

City of St. Augustine
PO Box 210, St. Augustine, FL 32085-0210
Sharon Langford — 904-825-1086 — slangford@citystaug.com


mailto:slangford@citystaug.com
mailto:kdiaz@sjcfl.us
mailto:gbass@fscj.edu
mailto:Janet.Ahr@haskell.com
mailto:info@giddenssecurity.com

528 S. Edgewood Avenue
Jacksonville, FL 32205
904.384.8071 or 1.888.844.4345
Fax: 904.389.9931
info@giddenssecurity.com

Professional Armed and Unarmed Security Officers since 1982.

Offices and Training Facilities: Jacksonville - Ocala - West Palm Beach - FortMyers - Tallahassee

Giddens Security has provided security officers in the city parking garage since 2007.

Avmed Building and Reflections Building

Avmed Building: 1300 Riverplace Blvd. Suite 510, Jacksonville, F1. 32207
Reflections Building: 7785 Baymeadows Way, Jacksonville, FL. 32256
Debbie Marinucci - 904-666-7656 - debbiem@imc-fl.com

IMC Real Estate Management, LLC

Clay County

825 North Orange Avenue

Green Cove Springs, FL 32043

Undersheriff Ray Walden - (904) 264-6512- RWalden@claysheriff.com

Contract Term: 2007 to 2013. Re-awarded August 2014 to July 2017

Giddens Security officers perform access control screening at the courthouse. Giddens provides
13,000 annual hours under this contract.

St. Augustine Amphitheater and Ponte Vedra Concert Hall

1340C A1A South

St. Augustine, FL 32080

Carl Liberatore, Production Coordinator — 904-209-0389 - cliberatore@sjcfl.us

Giddens Security provides 50 to 60 security officers and weapons screening services at the St.
Augustine Amphitheater and the Ponte Vedra Concert Hall multiple times a week for concerts and
shows year-round.

FITTEAM Ball Park of the Palm Beaches

5444 Haverhill Road, West Palm Beach, FL 33407

Brady Ballard — 561-614-6065 - bballard@ballparkpalmbeaches.com

Chris Easom — 561-624-7651 — ceasom(@ballparkpalmbeaches.com

Giddens Security provides 24/7 facility security as well as security staff levels of 80 to 100
officers daily during the MLB Spring Training Season for the Washington Nationals and
Houston Astros.

The City of West Palm Beach

401 Clematis Street, West Palm Beach, FL 33401

Dorritt Miller - 561-822-1400 - DMiller@wpb.org

Giddens Security provides over 1,000 weekly hours of security services to the City of West Palm
Beach at various parks, municipal complexes, city hall, library, districts and parking
administration

City of Riviera Beach
600 W Blue Heron Blvd, Riviera Beach, FL 33404
Randy Wood — 561-845-3480 - Rwood@rivierabch.com


mailto:Rwood@rivierabch.com
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mailto:info@giddenssecurity.com

528 S. Edgewood Avenue
Jacksonville, FL 32205
904.384.8071 or 1.888.844.4345
Fax: 904.389.9931
info@giddenssecurity.com

Professional Armed and Unarmed Security Officers since 1982.

Offices and Training Facilities: Jacksonville - Ocala - West Palm Beach - FortMyers - Tallahassee

Giddens Security provides armed and unarmed security officers at City Hall, library, various city
sites, as well as special events.

Florida Southwestern State College

8099 College Parkway, Fort Myers, Florida 33919 Building D, Room 101

Reggie Mitchel — 239-489-9203 —Reginald.Mitchell@fsw.edu

Giddens Security provides approximately 540 weekly hours of security services to FSW at the

Collier Campus, Lee Campus, and Charlotte Campus. This contract was awarded from an RFP
in 2018.

Hendry County

25 East Hickpochee Avenue, LaBelle, FL 33935

Dawn Oliver - 863-675-5374 - DOliver@ca.cjis20.org

Giddens Security provides armed security officers in the Hendry County Courthouse

Marion County

PO Box 1030 Ocala, F134478-1030

Jack Seuss - 352-671-5608 - Jack@marioncountyclerk.org

Currently provide approximately 52,000 annual armed and unarmed security service hours at the
Marion County Courthouse and Government Services Buildings, and the County Library. In
addition to access control screening, our security officers monitor hundreds of cameras in the
courthouse complex control room, as well as operate remote locking and unlocking of doors.

City of Tallahassee

300 S. Adams St., A-16, Tallahassee, Florida 32301

Carol Dixon — 850-891-8740 — Carol.Dixon@talgov.com

Currently provide armed and unarmed security services for the City of Tallahassee at City Hall,
two power plants, a hydroelectric dam, Cascades Park, the Renaissance Building, and the Star
Metro Bus Terminal. Event security is also provided throughout the year.

Brevard County

2725 Judge Fran Jamieson Way, Suite C303

Viera, FL 32940

Mary Bowers - 321-633-2050 - Mary.bowers@brevardcounty.us

Contract Term: January 2015 to January 2016

Our unarmed officers perform control screening services at three county courthouses as well as
unarmed services at other county buildings.

College of Central Florida

3001 SW College Rd, Ocala, FL 34474

Contact Name: Doug Prevatt, Manager of Public Safety
Phone: 352-873-5800, ext. 1242 Email: prevattd@cf.edu


mailto:prevattd@cf.edu
mailto:Mary.bowers@brevardcounty.us
mailto:Carol.Dixon@talgov.com
mailto:Jack@marioncountyclerk.org
mailto:DOliver@ca.cjis20.org
mailto:Reginald.Mitchell@fsw.edu
mailto:info@giddenssecurity.com

528 S. Edgewood Avenue
Jacksonville, FL 32205
904.384.8071 or 1.888.844.4345
Fax: 904.389.9931
info@giddenssecurity.com
Professional Armed and Unarmed Security Officers since 1982.

Offices and Training Facilities: Jacksonville - Ocala - West Palm Beach - FortMyers - Tallahassee

Giddens Security provides approximately 25,000 annual hours of security service to 4 campuses.
The contract was awarded in 2015.
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Tab 15



v v QUOTATION: 794302
WAYN E Wayne Automatic Fire Sprinklers, Inc.
11326 Di§tribution Ave W
Automatic Fire Sprinklers, Inc.e SASORMIEI LS  H2256:87ab
LIFE SAFETY AGREEMENT - INSPECTION SERVICES

“Your One-Stop Safety Solution to Installation, Inspections, Service and Monitoring of Fire Alarms, Security, and Fire Systems”

BILL TO: JOB LOCATION:
_Company SouthHavenCDD Markland Amenity Center ~ Date  January 03,2020 -
Address  cloRizzetta&Company 61 ClarissaLane ~ Expiry Date  Feb 02, 2020 T —
2806 N 5th Street Unit 403 e ... SalesRep. Leslie Hunnicutt
City,Stale  Saint Au_g_us_tlrLFL_ 32084 = Saint Augustine, FL 32095 _Ceﬂ Phone  (904)537-6052
SEa. v _ Work {904)268-3030, x1109 .
Phone  (904)436-6270 e T == - — - oy Eaohoted —— . =
Email Email Ihunnicutt@waynefire.com

FIRE SPRINKLER SYSTEM INSPECTION AND TESTING FREQUENCY
Description Qty Price Amount Comment
[ NFPA 25 Annual Sprinkler inspection 1.00  $125.00 $125.00

| NFPA 25 Quarterly Spnnkler Inspectlon 1.00 $85.00 $85.00

_NFPA 25 Semi-Annual Sprinkler Inspection 100 $85.00 $85.00 N S
. NFPA ZQQLartirly_Sprmkler Inspection 1.00  $85.00 _ $85. 00 - &S ‘
NFPA 25 Monthly Fire Pump Inspection {(Run) — - == _N/I_ e —

| E&AZ_SAnnual_Fuﬂgn]E Inspection(Test) = R = NIl oo N B = _-!
| NFPA 25 Annual Fire Hydrant Test = o . = ___F EF L NI ——— = = == ——.
Annual Fire Backflow Certification_ 200  $40.00 $80.00 R .
Annual  Domestic Backflow Certification 3.00 $40.00 $120.00 |

_ML“\E"U_a'_'"§Ee°"°" =_Eema - = == NiE— S e R Ll

e = - a————e————— e e —— R R S L ——

Annual Fire Sprinkler System Total: $580.00 Accept: __ Decline:

(Please Initial to Accept or Decline)

FIRE ALARM SYSTEM INSPECTION AND TESTING FREQUENCY
Description Qty Price Amount Comment

. NFPA 72 Annual Alarm Inspection ) 1.00  $12500  $125.00 = - —
. Misc Annual Inspection N/t
Annual Fire Alarm System Total: $125.00 Accept: Decline:
(Please Initial to Accept or Decline)
MISCELLANEOUS
Description Qty Price Amount Comment
|_Annual Extinguisher Certification Inspection (Tag) (Seal) 5.00 $5.95 $29.75
6 yr Maintenance / 12 yr Hydrostatic Extinguisher Test N/l Recharges $35 each 5lb device. Hydros $45
N e » ____eachSlbdevice. SteCs I —— -
| Exit/Emergency Light Test and Inspections e S e e W S
| Trip Charge 100  $3500  $35.00 . et
_See attached prlci _g for add I Extlnguusher Services. NI/
Miscellaneous Total: $64.75 Accept: Decline:

(Please Initial to Accept or Decline)
*N/I = Not Included
NOTES:
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TERMS AND CONDITIONS (December 2018) QUOTATION 794302

AUTHORIZATION: The person executing the Life Safcty Agreement (" Agreement”) on behalf of the Customer/Subscriber of tbe subject systems, expressly warrants and
covcenants that hesshe is the authorized representative of the Owner of the premiscs and is authorized to enter into this Agreement tor and on behalf of the Owner or Owner's
Designce and to bind Owner or Owner’s Designee to all tcnims herein.

SCOPE: Customer/Subscriber may contractin the Agreement for one or more of the following services: fire sprinkler inspection. fire alarminspection, and fire extinguisher
inspection. The provisions of thc General Terins and Conditions apply to all services provided and by Waync Automatic Fire Sprinklers, Inc. (“WAFS”) under the Agreement
cxcept as indicated otherwisc in the General Terms and Conditions. This Agreement contains the entire understanding and final expression of Agreement and supersedes
and replaces any previous agreements, promises or representations between the parties. This Agreement may be amended only in a writing signed by both parties.

LIMITATION OF LIABILITY AND WARRANTIES: CUSTOMER/SUBSCRIBER UNDERSTANDS AND AGREES THAT
WAFS MUST LIMIT ITS LIABILITY UNDER THIS AGREEMENT IN ORDER TO KEEP ITS PRICING REASONABLY
AFFORDABLE. ACCORDINGLY, UNDER NO CIRCUMSTANCES SHALL WAFS’ LIABILITY FOR ANY CLAIM, CAUSE
OF ACTION, COST OR EXPENSE (INCLUDING, WITHOUT LIMITATION, ANY CLAIMS FOR BODILY INJURY,
WRONGFUL DEATH, PROPERTY DAMAGE, PROPERTY LOSS AND/OR ATTORNEY’S FEES) ARISING OUT OF OR
RELATING TO THIS AGREEMENT EXCEED THE TOTAL SUM OF FIFTY THOUSAND DOLLARS ($50,000.00). THE
CUSTOMER/SUBSCRIBER UNDERSTANDS AND AGREES THAT WAFS HEREBY DISCLAIMS ALL IMPLIED
WARRANTIES OF ANY KIND OR TYPE INCLUDING BUT NOT LIMITED TO ANY IMPLIED WARRANTY OF
MERCHANTABILITY AND ANY IMPLIED WARRANTY OF FITNESS FOR ANY PARTICULAR PURPOSE. THE
CUSTOMER/SUBSCRIBER FURTHER UNDERSTANDS AND AGREES THAT WAFS MAKES NO EXPRESS WARRANTIES
AS TO THE SERVICES RENDERED OR EQUIPMENT LEASED AND THAT NO REPRESENTATIVE OF WAFS HAS ANY
AUTHORITY TO MAKE ANY WARRANTIES OR OTHERWISE VARY THE TERMS OF THIS AGREEMENT.

WORK OF OTHERS AND EXISTING FIRE PROTECTION SYSTEM: WAFS makes no warranty as to the quality of work performed by others or the functionality
and design of the originally installed tire protection system(s) that are subject to this Agreement. WAFS makes no warranties, express or implied, regarding the adequacy,
performance or condition of any fire protection or notification equipment. WAFS cannot and does not guarantee that loss or damage will not occur.

WAIVER OF SUBROGATION: WATFS is not an insurer against loss or damage that may be suffiered by Customer/Subscriber. Sufficient property and bodily injury
insurance shall be obtained by and is the sole responsibility of Customer/Subscriber. Customer/Subscriber agrees to rcly exclusively on Customer Subscriber’s insurer to
recover for bodily injurics or property damage in the event of any loss or injury to the premises or property therein. Customer/Subscriber does hereby, for itself and all
others claiming by or through it under this Agreement. release and discharge WAFS from and against all damages, costs or expenses covered by Customer/Subscriber’s
insurance, it being expressly agreed and understood that no insurance company, insurer, surety or other entity/individual will have any right of subrogation against WAFS
or any employee, agent, officer, director, shareholder, affiliate or independent contractor of WAFS.

SEVERABILITY: [fany provisions of the entire Agreement shall be invalid or uncnforceable under the laws of the jurisdiction applicable to the Agreement. such invalidity
or unenforceable provision(s) shall be severed from the Agreement and the Agrcement shall be construed as if not containing the particular invalid or unenforceable provision
or provisions, and the rights and obligations of WAFS and the Customer/Subscriber shall be construed and enforced accordingly.

TERM OF AGREEMENT/ RENEWALS: The tenm of this Agreement shall be for a period of one year unless noted otherwise. This agreement shall renew on a yearly

basis under the same terms and conditions, unless either party gives written notice to the other by certified mail, return receipt requested, of their intention not to renew the
Agreement at least 30 days prior to the expiration of any term.

CANCELLATION: This Agreement may be cancelled by Customer; Subscriber with thirty (30) days written notice to WAFS provided the contract termy length is met.
This Agreement may be cancelled by WAFS with thirty (30) days written notice to Customer/Subscriber.

INSPECTION NOTIFICATION AND ACCESS: Prior to WAFS performing any tests, the Customer/Subscriber must notify any alarm monitoring company, the local
fire department, and all occupants and tenants. Customer/Subscriber understands and acknowledges it is responsible to maintain the fire protection system(s) in accordance
with applicable NFPA Standards and any and all state or local rules, codes, statutes and other regulatory requirements, including, without limitation, the timing and
performance of all inspections required by any such authorities. Customer/Subscriber acknowledges that in order to remain in compliance it is responsible to facilitate the
scheduling of all inspections and access to all areas. It is further understood that WAFS will not cnter or inspect any dwelling unit without a Customer/Subscriber
representative present.

ADDITIONAL EQUIPMENT: In the event additional equipment is installed or the systems are modified after the date of this Agreement, the annual inspection charge
shall be increased in accordance with WAFS’s prevailing rates as of the first inspection of the additional equipment'modification.

SCOPE OF INSPECTION: The inspcction and testing services provided by this Agreement are designed to determine the functionality of the inspected systems at the
time of the inspection/test. The inspection and testing provided under this Agreement do not include: maintenance, repairs, alterations. or replacement of parts or any other
field adjustments; daily. weekly or monthly inspection requirements and/or maintenance per NFPA 25 and/or 72: obswuction investigation or prevention: fire pump
maintenance; testing of fire hoses; freeze plug inspection: or internal pipe inspection. WAFS may choose to offier such services at an additional charge and pursuant to a
separate written agreement. but is not obligated under this Agreement to do so. The inspections and testing provided under this Agreement are NOT a system survey or
engineering analysis of the system, its installation and/or its design. Any suggested improvements itemized on an inspection and/or testing report does not constitute an
engineering revicw as such items are not part of the NFPA required inspection and test: such items will be noted as an inspection Observation. Inspection and testing services
under this Agreement are not intended to reveal design or installation flaws or code compliance violations. WAFS makes no guarantee or assurance that all defects or
def’iciencies in the systems have been identified and itemized.

The scope of work under this Agreement is limited to the provision of inspection and testing services. WAFS is not required to move personal property. equipment, walls,
and ceilings or like materials which may impede access or limit visibility. Portions of systems that are latent or concealed are excluded from the inspection.

Customer; Subscriber is responsible for the applicable NFPA 25 and 72 line items requiring tcst and inspection in intervals greater than the annual testing frequency (this
inciudes the test and inspection of items such as, but not limited to, smoke detector sensitivity. fire sprinkler heads, three- and five-year inspections, sound pressures, etc.)
unless otherwise specified in the Agreement.

ADDITIONAL PAYMENTS: In addition to the payments set forth herein, Customer; Subscriber agrees to be liable for and pay to WAFS any excise, sales, property, or
other tax, telephone line charges, backflow permitting. third party reporting fees, and any increascs thercof, which may be imposed upon WAFS because of this Agreement
unless otherwise stated within the Agreement. Should WAFS be required by existing or hereinafter enacted law to perform any service or furnish any material not specifically
covered by the terms of this Agrecment Customer/Subscriber agrecs to pay WAFS tor such scrvice or material.
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Customer: Subscriber. WAFS rccommends that the water supply be tested and treated, where necessary, forany microbiological organisms that may influence corrosion,
and will provide such services upon execution of a separate written Agreement.

TERMS AND CONDITIONS (December 2018) QUOTATION 794302

WATER DISCHARGE: WAFS will make every reasonable effion to prevent the discharge of water into or onto areas of landscaping, decorative pavement, etc.
Customer; Subscriber must provide sufficient and readily accessible means to accept the full flow of water that may be required by tests as determined by the type of
inspection and accepts all liability arising out of or relating to watcr discharge.

LOCATION OF DEVICES: Customer/Subscriber is responsible for locating and/or identif ying all devices that are not visibly marked. such as duct detectors, damper
controls, drum drips, low point drains, ctc.

DRY PIPE SYSTEM: Customer/Subscriber is awarc that dry pipe sprinkler systems must be drained after cach operation of the dry valve to remove water from the system
asresidual water may freeze, cause damage to the pipes or other components, and cause significant water damage to the premises and property therein. During the inspection
and testing of dry pipe systems, WAFS will utilize all accessible low point auxiliary drains and/or drum drips so that the residual water can be drained.

DUCT DETECTORS: If testing of Duct Detectors is included in this Agreement, the testing of the Duct Detectors will be limited to testing at floor level using approved
smoke devices to test the entry of smoke into the sensing chamber of the Duct Detector head and through the use of remote testing key switches unless otherwise specified
in the Agreement. Testing of the air flow across the sampling tube is not included in this Agreement.

ATTICS: To the extent that any attic is included in the agreement, only such cquipment as is safely visible and accessible from the floored area of the attic will be sub ject
to the Agreement.

NFPA 25 and 72: Customer, Subscriber has reviewed and is tamiliar with the National Fire Protection Association Standards 25 & 72 (NFPA 25 & 72) and understands the
requirements and consequences of failure to comply with the requircments therein. Customer/Subscriber shall comply with the requirements of NFPA 25 & 72.
Customer,Subscriber is responsible for maintaining all fire protcction equipment and all alarm equipment and components in good, working order as outlined in the
applicable NFPA Standards and any and all local rules, codes or standards applicable to the jurisdiction where the system(s) is/are located.

SCOPE OF FIRE EXTINGUISHER INSPECTION: NFPA 18 is the standard for portabic fire extinguishers and inspection services related to Customer/Subscriber’s
fire extinguishers shall be provided in accordance with NFPA 10. Customer/Subscriber is familiar with NFPA 10, its requirements and Customer/Subscriber’s responsibility
and duties pursuant to NFPA 10. Services provided under this Agreement do not inciude an analysis or survey of the fire hazard and appropriate selection of fire extinguishers
relative to the particular classification of hazards. Such analysis and survey can be performed pursuant to a separate, written agreement. The scope of this inspection is
limited to the inspection, and maintenance (as defined by NFPA 10. Section 3.3.15) of the fire extinguishers in place at Customer/Subscriber’s inspection location.
Customer, Subscriber acknowledges that it is the Customer/Subscriber’s responsibility to assure that inspection, maintenance and recharging of fire extinguishers occurs.

FIRE EXTINGUISHER SERVICES/FREQUENCY: The inspection and maintcnance {as defined by NFPA 10, Section 3.3.15) provided pursuant to this Agreement
shall be provided on an annual basis only pursuant to NFPA 10. Section 7.3.1.1.1. All other inspections and monitoring required to be performed monthly or more frequentty
than at one year intervals shall remain the sole responsibility of Customer/Subscriber unless this Agreement specifically provides for fire extinguisher inspections and
services at intervals more frequently than on an annual basis.

PAYMENT: Payment is due and payable within thirty (30) days after billing. [f Customer/Subscriber fails to make payment when due, WAFS shall have the right, in its
sole discretion, to cancel this Agrecment with thirty (30) days written notice to Customer/Subscriber. Customer/Subscriber shall pay any and all collection costs, including
but not limited to attorney’s fees and costs, incurred in the collection of past due accounts.

GOVERNING LAW: This Agreement shall be governed by the laws of the Statc where the job listed on the first page of this Agreement is located without reference to
any conflict of laws principles.

ASSIGNMENT: Customer/Subscriber shall not assign this Agreement, or any rights or obligations herein, without the prior written consent of WAFS. Customer/Subscriber

shall also provide WAFS thirty (30) days written notice in the event that it changes its property manager. billing address or site contact set forth on the first page of this
Agreement.

CONTRACT TOTAL (EXCLUDES APPLICABLE TAXES)

Total annual cost if paid according to the above breakdown: $769.75

ACCEPTANCE OF QUOTATION, TERMS AND CONDITIONS: WAYNE AUTOMATIC FIRE SPRINKLERS, INC.:

| Name: | WAFS Rep: Leslie Hunnicutt l

. Print Name/T1tle: Title: Life Safety Specialist

| Date: ’ Date: January 03, 2020

PLEASE FAX ALL PAGES TO (904)268-0724 OR EMAIL: lhunnicutt@waynefire.com

Note: This proposal may be withdrawn by Seller if not accepted by the expiry date indicated on page one.
Payment to be made as follows: NET 30. Visa and MasterCard accepted.
A surcharge of 3% will be applied to credit card purchases.

Corporate Office Fampa Fort Mycrs Decrficld Beach Jacksonville North Carolina

[ 222 CapitolCt 3226 Cherry Palm Dr 4683 Laredo Ave 1500 S Powerline Rd Ste A 11326 Distribution AveW 4370 Motorsports Dr SW
_Ocoee, FL34761-3019  Tampa, FL 33619-8337  Fort Myers, FL 339054924 Deerfield Beach, FL 33442-8185 Jacksonville, FL 32256-2745 _ Concord, NC 28027-8977 |

Alabama A-0457 Florida EF20001320 Georgia LVA205941 North Carolina 29611-SP-FA/LV South Carolina FAC.3385 M
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